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GENERAL INFORMATION  

 

This handbook is presented as informational only and is not a contract between Methodist 

College and its students.  The information, policies, and procedures contained in this 

handbook are subject to change at any time with or without notice.  The electronic version 

of this handbook on the Methodist College website is the most current. 

 

 

All College documents contain current pertinent information.  Methodist College reserves 

the right to make changes as necessary, including changes in requirements, programs, 

policies, and fees.  Changes shall go into effect whenever appropriate with such notice as is 

reasonable under the circumstances. 
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METHODIST COLLEGE  
7600 N Academic Drive 

Peoria, IL 61615 

 
Mission Statement 

Provide quality educational programs that promote the holistic development of a diverse student population to 

become healthcare professionals.  The college is also committed to civic engagement, community service and to 

meeting the healthcare needs of the diverse population it serves. 

 

Vision Statement 

Methodist College will be the premier college of choice for excellence in Health Science and Human Service 

education within the Midwest. 

 

Values 

Human Dignity: 

¶ Unconditional respect for the inherent worth, uniqueness, and autonomy of individuals. 

 

Integrity: 

¶ Displaying strong moral character and acting in accordance with accepted standards of behavior and an 

appropriate code of ethics. 

 

Inquiry: 

¶ An active process of exploration and investigation that leads to understanding and construction of 

knowledge throughout oneôs life. 

 

Social Justice: 

¶ Acting in accordance with fair treatment regardless of gender, economic status, race, religion, ethnicity, age, 

citizenship, disability, or sexual orientation. 

Methodist College Institutional Goals 

1. Create and support a positive, student-centered learning environment. 

2. Provide quality instruction and programs. 

3. Create quality student support services and programs. 

4. Recruit and retain a diverse, qualified workforce. 

5. Promote fiscal responsibility and accountability. 

6. Provide adequate resources to support institutional mission. 

7. Recruit and retain a qualified, diverse student body. 

8. Develop collaborative relationships for the benefit of the community. 
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ACADEMIC CALEN DAR  

  

Methodist College 2018-2019 Academic Calendar 

 

DATE   DAY  MONTH   EVENT NAME  

8/13/2018  MON  AUG    Fall Full Semester, NA Term, and 1st 8 Week Classes Begin 

8/13/2018  MON  AUG    Fall Online Registration Closes  

(Students use forms to register) 

8/14/2018  TUE  AUG    Last Day to Add a NA Term Class 

8/15/2018  WED  AUG    Last Day to Drop a NA Term Class 

8/15/2018  WED  AUG    Last Day to Add a 1st 8 Week Class 

8/17/2018  FRI  AUG    Last Day to Add a Fall 2018 Full-Term Class 

8/17/2018  FRI  AUG    Last Day to Drop a 1st 8 Week Class 

8/24/2018  FRI  AUG    Last Day to Drop a Fall 2018 Full-Term Class 

9/3/2018   MON  SEP    College Closed: Holiday  

9/21/2018  FRI  SEP    Last Day to Withdraw from a First 8 Week Class-Grade of 'W' 

9/28/2018  FRI   SEP    Last Day to Withdraw from a NA Term Class-Grade of 'W' 

10/5/2018  FRI  OCT    Midterm Grades for Full Semester Classes Due by 4pm 

10/5/2018  FRI  OCT    End of 1st 8 Week Classes 

10/8/2018  MON  OCT    No Classes: Midterm Break 

10/9/2018  TUE  OCT    No Classes: Midterm Break 

10/10/2018  WED  OCT    No Classes: Midterm Break 

10/11/2018  THU  OCT    Classes Resume  

10/11/2018  THU  OCT    2nd 8 Week Classes Begin 

10/12/2018  FRI  OCT    Grades for 1st 8 Week Classes Due by 4pm 

10/15/2018  MON  OCT    Academic Advising for Spring 2019 Begins 

10/15/2018  MON  OCT    College Readmission Priority Deadline 

10/15/2018  MON  OCT    Last Day to Add a 2nd 8 Week Class 

10/17/2018  WED  OCT    Last Day to Drop a 2nd 8 Week Class 

10/19/2018  FRI  OCT    End of NA Term Classes 

10/26/2018  FRI  OCT    Grades for NA Term Classes Due by 4pm 

10/26/2018  FRI  OCT    Last Day to Withdraw from Full Term Classes--Grade of 'W' 

11/1/2018  THU  NOV    Applications for Readmission to the Nursing Program Due 

11/5/2018  MON  NOV    Spring 2019 Registration Begins 

11/21/2018  WED  NOV    Last Day to Withdraw from a 2nd 8 Week Class-Grade of 'W' 

11/22/2018  THU  NOV    College Closed: Holiday  

11/23/2018  FRI  NOV    College Closed: Holiday  

11/24/2018  SAT  NOV    College Closed: Holiday  

11/25/2018  SUN  NOV    College Closed: Holiday  

11/26/2018  MON  NOV    Classes Resume  

12/3/2018  MON  DEC    Last Day of Full Term Classes 

12/4/2018  TUE  DEC    Final Exams for Full Term Classes 

12/5/2018  WED  DEC    Final Exams for Full Term Classes 

12/6/2018  THU  DEC    Final Exams for Full Term Classes 

12/7/2018  FRI  DEC    Last Day for 2nd 8 Week Classes 

12/7/2018  FRI  DEC    Final Exams for Full Term Classes 

12/8/2018  SAT  DEC    Final Exams for Full Term Classes 

12/9/2018  SUN  DEC    Final Exams for Full Term Classes 

12/10/2018  MON  DEC    Final Exams for Full Term Classes 
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12/12/2018  WED  DEC    Final Grades for Anticipated Fall 2018 Graduates Due       

             by Noon 

12/14/2018  FRI  DEC    All Grades Due: Full Term & 2nd 8 Week Classes by 4pm 

12/15/2018  SAT  DEC    Graduation 

12/17/2018  MON  DEC    Winter Term I Begins 

12/17/2018  MON  DEC    Last Day to Add or Drop a Winter Term I Class 

12/19/2018  WED  DEC    Last Day to Withdraw from a Winter Term I Class-Grade     

              of 'W' 

12/21/2018  FRI  DEC    Winter Term I Ends 

12/24/2018  MON  DEC    College Closed: Holiday  

12/25/2018  TUE  DEC    College Closed: Holiday  

12/26/2018  WED  DEC    College Closed: Holiday  

12/27/2018  THU  DEC    College Closed: Holiday  

12/28/2018  FRI  DEC    College Closed: Holiday  

12/29/2018  SAT  DEC    College Closed: Holiday  

12/30/2018  SUN  DEC    College Closed: Holiday  

12/31/2018  MON  DEC    College Closed: Holiday  

 

DATE    DAY  MONTH   EVENT NAME  

1/1/2019         TUE  JAN    College Closed: Holiday  

1/2/2019          WED  JAN    Winter Term II Begins 

1/2/2019   WED  JAN    Last Day to Add a Winter Term II Class 

1/3/2019   THU  JAN    Last Day to Drop a Winter Term II Class 

1/4/2019   FRI   JAN    Grades for Winter Term I Classes Due 

1/8/2019   TUE  JAN    Last Day to Withdraw from a Winter Term II Class-Grade     

              of 'W' 

1/11/2019  FRI  JAN    Winter Term II Ends 

1/14/2019  MON  JAN    Spring Full Semester, NA Term, and 1st 8 Week Classes Start 

1/14/2019  MON  JAN    Online Registration Closes (Students use forms to register) 

1/15/2019  TUE  JAN    Last Day to Add A NA Term Class 

1/16/2019  WED  JAN    Last Day to Add a 1st 8 Week Class 

1/16/2019  WED  JAN    Last Day to Drop a NA Term Class 

1/18/2019  FRI  JAN    Grades for Winter Term II Classes Due 

1/18/2019  FRI  JAN    Last Day to Drop a 1st 8 Week Class 

1/18/2019  FRI  JAN    Last Day to Add a Spring 2019 Full-Term Class 

1/21/2019  MON  JAN    College Closed: Holiday  

1/28/2019  MON  JAN    Last Day to Drop a Spring 2019 Full-Term Class 

2/22/2019  FRI  FEB    Last Day to Withdraw from a 1st 8 Week Class-Grade of 'W' 

3/1/2019   FRI  MAR    Last Day to Withdraw from a NA Term Class-Grade of 'W' 

3/8/2019   FRI  MAR    End of 1st 8 Week Classes 

3/8/2019   FRI  MAR    Midterm Grades for Full Semester Classes Due by 4pm 

3/9/2019   SAT  MAR    Spring Break: No Classes 

3/10/2019  SUN  MAR    Spring Break: No Classes 

3/11/2019  MON  MAR    Spring Break: No Classes 

3/12/2019  TUE  MAR    Spring Break: No Classes 

3/13/2019  WED  MAR    Spring Break: No Classes 

3/14/2019  THU  MAR    Spring Break: No Classes 

3/15/2019  FRI  MAR    Classes Resume  

3/15/2019  FRI  MAR    Priority Deadline for Applications for Readmission to the                      

             College 

3/15/2019  FRI  MAR    2nd 8 Week Classes Begin 
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3/18/2019  MON  MAR    Academic Advising for Summer and Fall Registration Begins 

3/18/2019  MON  MAR    Last Day to Add A 2nd 8 Week Class 

3/21/2019  THU  MAR    Last Day to Drop a 2nd 8 Week Class 

3/22/2019  FRI  MAR    Grades for 1st 8 Week Classes Due by 4pm 

3/22/2019  FRI  MAR    End of NA Term Classes 

 

DATE   DAY  MONTH    EVENT NAME  

3/29/2019  FRI   MAR    Grades for NA Term Classes Due by 4pm              

3/29/2019  FRI   MAR    Last Day to Withdraw from a Spring Semester Class-Grade    

              of 'W' 

4/1/2019   MON   APR    Applications for Readmission to the Nursing Program Due 

4/8/2019   MON   APR    Summer Registration Begins 

4/15/2019  MON   APR    Fall registration Begins 

4/19/2019  FRI   APR    College Closed: Holiday  

4/20/2019  SAT   APR    Classes Resume  

4/26/2019 FRI   APR    Last Day to Withdraw from a 2nd 8 Week Class-Grade      

          of 'W' 

5/6/2019   MON   MAY     Last Day of Full Term Classes 

5/7/2019   TUE   MAY     Final Exams for Full Term Classes 

5/8/2019   WED   MAY     Final Exams for Full Term Classes 

5/9/2019   THU   MAY     Final Exams for Full Term Classes 

5/10/2019  FRI   MAY     Last Day of 2nd 8 Week Classes 

5/10/2019  FRI   MAY     Final Exams for Full Term Classes 

5/11/2019  SAT   MAY    Final Exams for Full Term Classes 

5/12/2019  SUN   MAY     Final Exams for Full Term Classes 

5/13/2019  MON   MAY     Final Exams for Full Term Classes 

5/15/2019  WED   MAY     Final Grades for Anticipated Spring 2019 Graduates Due     

              by Noon                                                                                 

5/17/2019  FRI   MAY     All Grades Due: Full Term & 2nd 8 Week Classes by 4pm 

5/18/2019  SAT   MAY     Graduation 

5/20/2019  MON   MAY     Summer I Term Begins 

5/20/2019  MON   MAY     May Term Classes Begin 

5/20/2019  MON   MAY     Summer NA Term Begins 

5/21/2019  TUE   MAY     Last Day to Add May Term Classes 

5/21/2019  TUE   MAY     Last Day to Add Summer NA Classes 

5/22/2019  WED   MAY     Last Day to Drop May Term Classes 

5/22/2019  WED   MAY     Last Day to Drop Summer NA Classes 

5/24/2019  FRI   MAY     Last Day to Add a Summer I Class 

 

DATE   DAY  MONTH    EVENT NAME  

5/27/2019  MON   MAY     College Closed: Holiday  

5/28/2019  TUE   MAY     Last Day to Withdraw from May Term Classes--Grade      

              of 'W' 

5/31/2019  FRI   MAY     Last Day to Drop a Summer I Class 

5/31/2019  FRI   MAY     Last Day of May Term Classes 

6/10/2019  MON   JUN    Summer II Classes Begin 

6/10/2019  MON   JUN    May Term Grades Due 

6/12/2019  WED   JUN    Last Day to Add a Summer II Class 

6/14/2019  FRI   JUN    Last Day to Drop a Summer II Class 

6/28/2019  FRI   JUN    Last Day to Withdraw from a Summer I ClassðGrade     

               of 'W' 
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6/28/2019  FRI   JUN    Last Day to Withdraw from Summer NA ClassesðGrade      

               of 'W' 

7/4/2019   THU   JUL    College Closed: Holiday  

7/19/2019  FRI   JUL    Last Day to Withdraw from a Summer II Class--Grade      

              of 'W' 

7/19/2019  FRI   JUL    Last Day of Summer NA Classes 

7/26/2019  FRI   JUL    Summer NA Grades Due 

7/29/2019  MON   JUL    Last Day of Summer I Class 

 

DATE   DAY  MONTH    EVENT NAME  

7/30/2019  TUE   JUL    Final Exams for Summer I Classes 

7/31/2019  WED   JUL    Final Exams for Summer I Classes 

8/1/2019   THU   AUG    Final Exams for Summer I Classes 

8/2/2019   FRI   AUG    Final Exams for Summer I Classes 

8/2/2019   FRI   AUG    Last Day of Summer II Classes 

8/3/2019   SAT   AUG    Final Exams for Summer I Classes 

8/4/2019   SUN   AUG    Final Exams for Summer I Classes 

8/5/2019   MON   AUG    Final Exams for Summer I Classes 

8/9/2019   FRI   AUG    Final Grades for Summer I & Summer II Classes Due 

8/10/2019  SAT   AUG    Graduation Posted for Summer Graduates 
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COLLEGE INFORMATION  

Accreditation and Approval  

The basic authority to exist as a Methodist College comes from the Illinois Board of Higher Education.  The 

Illinois Department of Financial and Professional Regulation (State Board of Nursing) provides approval for the 

graduates of the nursing program to take the Nursing Licensing Exam (NCLEX-RN).  These entities ensure that 

the citizens of Illinois have access to quality higher education and that the graduates are licensed as safe to 

practice nursing. 

Methodist College is accredited by the Higher Learning Commission, a commission of The North Central 

Association.  The Collegeôs baccalaureate nursing program is accredited by the Commission on Collegiate 

Nursing Education (CCNE). 

The general purposes of accreditation are to assure quality, provide access to federal funds, and ease transfer of 

credit. 

Licensure 

Graduates of the Bachelor of Science in Nursing will be eligible to apply to sit for the National Council 

Licensure Examination for Registered Nurses (NCLEX-RN).  Upon licensure, the graduate may work in the 

multiple roles in health care open to the registered professional nurse.   

Continuing Nursing Education Accreditation 

Methodist College (OH-343, 6/1/2016) is an approved provider of continuing nursing education by the Ohio 

Nurses Association (OBN-001-91), an accredited approver by the American Nurses Credentialing Centerôs 

Commission on Accreditation. 

 

Membership 

Methodist College has membership in the following organizations: 

¶ American Association of Colleges of Nursing, Inc. (AACN) 

¶ American Association of Collegiate Registrars and Admissionsô Officers (AACRAO) 

¶ American Council on Education (ACE) 

¶ American Health Sciences Education Consortium (AHSEC) 

¶ American Library Association (ALA) 

¶ Association of American Colleges & Universities (AAC&U) 

¶ Association of College and Research Libraries (ACRL) 

¶ Association of Governing Boards (AGB) 

¶ Commission of Colleges of Nursing Education (CCNE) 

¶ Council of Independent Colleges (CIC) 

¶ Council for Higher Education Accreditation (CHEA) 

¶ The Illinois Association of Colleges of Nursing (IACN) 

¶ Illinois Library and Information Network (ILLINET) 

¶ National Association of Campus Activities (NACA) 

¶ National Association of Independent Colleges and Universities (NAICU) 

¶ National Association of Student Financial Aid Administrators (NASFAA) 

¶ National League for Nursing (NLN) 

¶ Online Computer Library Center (OCLC) 

¶ Federation of the Independent Illinois Colleges and Universities 

¶ Consortium of Academic and Research Libraries in Illinois (CARLI) 

¶ National Council for State Authorization Reciprocity Agreements (NC-SARA) 

¶ Private Illinois Colleges and Universities (PICU) 

¶ Council on Social Work Education (CSWE) 
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GENERAL STUDENT POLICIES 
  



Methodist College Student Handbook 2018-2019                                     - 21 -                                                 8/1/2018 

 

DISABILITY SERVICES POLICY: SECTION 504 AND AMERICANS WITH D ISABILITIES ACT 

ACCOMMODATION  

 

I. Policy:  Methodist College complies with the Americans with Disabilities Act and Section 504 of the 

Rehabilitation Act. 

 

II.  Purpose:  To ensure equal opportunity for qualified individuals with disabilities as defined by the 

Americans with Disabilities Act of 1990 (ADA), the ADA Amendments Act of 2008 (ADAAA) and 

Section 504 of the Rehabilitation Act of 1973.  

 

III.  Eligibility: Students with disabilities must otherwise qualify for the program, classes and clinical in which 

reasonable accommodations are sought. Under Title III of the ADA, the term "disability" is defined as 

ñwith respect to an individual, a physical or mental impairment that substantially limits one or more of the 

major life activities of such individual; a record of such an impairment; or being regarded as having such 

an impairment.ò  

Section 504 of the Rehabilitation Act of 1973 as amended states in part under section 7(20} that "no qualified 

individual with a disability in the United States shall be excluded from, denied the benefits of, or be subjected 

to discrimination under any program or activity that receives Federal financial assistance".  

Reasonable accommodations will be made for qualified students with disabilities unless they impose an undue 

hardship on the College. Accommodation requests can be made by completing the Request for 

Accommodations form which can be accessed via the Methodist College website at http://methodistcol.edu. 

Paper copies are available in the office of the Assistant Director of Office of Access, Support and Inclusion 

Services and ADA Coordinator (W160).  
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Disability Services Policy: Section 504 and Americans with Disabilities Act Accommodation  
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EQUAL OPPORTUNITY AN D NONDISCRIMINA TION A -37 
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Team 

 

SUBJECT:  Equal Opportunity and Non Discrimination 

 

 

I. POLICY:  
Methodist College provides equal opportunity to all persons and does not discriminate on the basis of 

race, color, religion, sex, national origin, sexual orientation, transgender, ancestry, age, disability, marital 

status, military status or unfavorable discharge from military service, citizenship status, or any other 

factors that are unlawfully discriminatory. It also complies with all applicable Federal and State laws 

regarding Fair Employment Practices.  

 

II.  GENERAL INFORMATION:  

EQUAL OPPORTUNITY  
Methodist College welcomes persons from all backgrounds and beliefs to join our staff and College 

community. We seek to create and foster a sense of community that facilitates the development, both 

personal and professional, of all our members, including employees and students and others who 

participate in our programs and activities.  

 

Methodist College is committed to providing equal opportunities for all persons regardless of race, color, 

religion, sex, national origin, sexual orientation, transgender, ancestry, age, disability, marital status, 

military status or unfavorable discharge from military service, citizenship status, or any other status 

protected by law (ñprotected statusò). This is reflected in all policies, programs and procedures.  

Methodist College complies with federal, state and local equal opportunity laws and strives to keep the 

workplace, and all programs and activities, free from all forms of illegal discrimination and harassment, 

as well as free from all forms of disrespectful conduct even where such conduct does not constitute a 

legal violation. (See separate policy on Prohibition of Sexual and Other Forms of Harassment for more 

details.)  

 

 As part of its commitment to equal opportunity, the College is committed to complying with the 

requirements of Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act 

by providing reasonable accommodation to qualified individuals with disabilities. A disability is defined 

as a physical or mental impairment substantially limiting one or more major life activities and includes a 

record of having an impairment that was substantially limiting or being regarded as having such an 

impairment. Students who believe they have a disability and need an accommodation, either to complete 

the application process or to meet their academic requirements should contact the Director of Center for 

Student Success;  employees who believe they need an accommodation to perform their work should 

contact MC Human Resources. (See separate Section 504 and Americans with Disabilities Act 

Accommodation Policy for more details.) 
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Additionally, as part of its commitment to equal opportunity, the College is committed to providing 

reasonable accommodations to employees and students who sincerely held religious belief, practice, or 

observance conflicts with a work, education, or other College requirement, unless doing so would create 

an undue hardship on the College or would alter requirements essential to the instruction being provided 

or licensing being pursued. Individuals may also contact Linda Moore, Director of Human Resources, 

309-671-2734, office #623, or the Office for Civil Rights of the U.S. Department of Education. 

Discrimination Ter ms/Definitions: 

 

Age Discrimination: 

Methodist College will not refuse to hire or terminate any individual or otherwise discriminate against 

any individual because of such individualôs age.   

 

Veterans: 

Methodist College will not discriminate against disabled veterans, veterans of the Vietnam era or 

veterans with an unfavorable military discharge. 

 

Gender Discrimination: 

Methodist College is committed to providing a positive work environment for all employees free from 

gender discrimination.  Gender discrimination is defined as an action that results in different treatment to 

anyone based on gender.  This applies to employment, including but not limited to hiring, training, 

promotion, compensation, benefits, and termination. 

 

Handicap/Disability Discrimination: 

No qualified handicapped/disabled person shall, on the basis of handicap/disability (with reasonable 

accommodation) be excluded from participation in, be denied benefits of, or otherwise be subjected to 

discrimination under programs, activities, or employment.   

 

National Origin Discrimination: 

National origin discrimination is defined broadly as including, but not limited to, the denial of equal 

employment opportunity because of an individualôs, or his/her ancestorôs place of origin; or because an 

individual has the physical, cultural, or linguistic characteristics of a national origin group. 

 

Methodist College will not discriminate in its programs, use of its facilities, or any employment practice 

because of the national original of an individual or group. 

 

Racial Discrimination: 

Methodist College reaffirms the principle that our employees and students have a right to be free from 

racist actions in the form of racial discrimination by any member of the college community or by any 

unfair or inappropriate treatment accorded as a result of oneôs race or ethnic background. 

 

Racial discrimination is defined as different treatment of members or underrepresented groups as a result 

of race.   

 

Religious Discrimination: 

Methodist College will not discriminate in our programs, use of facilities, or any employment practices 

because of religion or religious practices of an individual or group.  All students and employees have a 

right to be free from harassing or discriminatory behavior by any member of our community or by any 

unfair or inappropriate treatment accorded as a result of oneôs religion. 

  

Sexual Orientation: 
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Illinois State Law prohibits discrimination against an individual because of his/her sexual orientation.  

The college will not seek information regarding a personôs sexual orientation and shall not keep any 

record of such orientation.   

 

Genetic Discrimination: 

Title II of the Genetic Information Nondiscrimination Act (GINA) of 2008 protects applicants and 

employees from discrimination based on genetic information in hiring, promotion, discharge, pay, fringe 

benefits, job training, classification, referral and other aspects of employment.  GINA also restricts 

employersô getting genetic information and strictly limits disclosure of genetic information.  Genetic 

information includes information about family members (family medical history); and requests for or 

receipt of genetic services by applicant, employees, or their family members. 
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POSTING POLICY  E-93 
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SUBJECT:  Posting Policy 

 

I. POLICY:  

Methodist College strives create an uncluttered, modern look and provides notification of events through 

electronic means whenever possible. These strategies include monitor displays, email, use of the 

Methodist College App, and social media. The exceptions to this approach include installation of flyers 

on the back of restroom stall doors and table tents around campus.   

 

II.   GENERAL INFORMATION:  

Campus Notification Approval and Posting: 

Notifications: It is the policy of Methodist College that only recognized organizations of UPH or 

Methodist College are allowed to advertise and promote their events on property.  All advertisements 

and other forms of publicity must state the name(s) of the sponsoring student(s) and/or organization(s).  

 

Monitor, Social Media, and Table Top Messages: All monitor and table top messages must be approved 

by the Vice Chancellor for Strategic Marketing and External Communications.  

 

Donated Items: All donated items are to be placed in the designated bin at the Donation Station by the 

Career Services Center with the exception of larger items that may be placed by Ollieôs pantry.  

 

Residence Hall postings: 

Posters or flyers for residence halls (3rd ï 5th floor) must be pre-approved by the Dean of Students. 
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 CAMPUS SAFETY 
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SUBJECT:    Campus Safety  

I. POLICY:  

Methodist College strives to provide a safe and secure campus. 

II.  GENERAL INFORMATION: 

The Security Department at Methodist College and Unity Point Health Methodist are 

authorized to help maintain a safe Methodist College environment by protecting life and 

property.  Security officers complete a 40-hour training program in security law and 

procedures and have the same arrest powers as private citizens, in accordance with 

Illinois law. 

Any suspicious activity or serious crime should be reported immediately to the Security 

Department at 309-672-4500.  Employees and students will be notified through School 

Cast, in the event of a threat of a serious crime or if a serious crime occurs, an internal 

intercom system and email are also other means of communication. 

Uniformed officers are available from 6:30-mindnight, 7 days a week to respond to 

concerns and dispatch requests.  The dispatcher uses a two-way radio to communicate 

with security.  Individuals concerned about his/her personal safety may request an escort 

from the Security Department at any time.  An officer will walk with or drive the 

individual to his/her destination. 

In addition, campus security is maintained by using security cameras to monitor 

entrances, parking lots and garages.  This is monitored by the security office located in 

the main lobby of Methodist College   

Campus Security maintains visibility by patrolling the campus regularly. To help 

maintain a safe and secure campus, reasonable precaution for oneôs safety needs to be 

exercised by faculty, students, staff, and visitors. 

The College keeps the public informed about crime on its campus in accordance with the 

requirements of the Clery Act.  Campus crime stats are reported annually through the 

Annual Safety Report (ASR) on the website. 

Emergency phones are placed throughout the outside campus and parking areas. 

 

For an emergency, call: 

Peoria Police Department  911 

Internal Security             3333 

For a non-emergency, call: 

Peoria Police Department - 673-4521 or 

Methodist College Security - 672-4500 
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MISSING RESIDENTIAL STUDENT NOTIFICATION  S-67 
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MISSING RESIDENTIAL STUDENT NOTIFICATION  

I. POLICY:  

Methodist College complies with the Higher Education Act of 2008, as amended on October 29th, 2009, 

to enact proper notification processes in the event that a residential student is suspected to be missing.  

II.   GENERAL INFORMATI ON: 

 

A residential student will be considered missing if a roommate, classmate, faculty member, staff 

member, friend, family member or other campus person has not seen or heard from the person in a 

reasonable amount of time. In general, a reasonable amount of time is 24 hours or more but may vary 

with the time of day and information available regarding the missing person daily schedule, habits, and 

reliability. Individuals will also be considered missing immediately if their absence has occurred under 

circumstances that are suspicious or cause concerns for their safety, such as if a student has expressed 

suicidal thoughts or may be in a life threatening situation. 

 

Designation of emergency contact information 

Students age 18 and above and emancipated minors* 

Students will be given an opportunity to designate an individual to be contacted by the college after the 

time that a student is suspected to be missing. The name of this contact person will be confidential and 

may be different than the designated emergency contact. The designation will remain in effect until 

changed or revoked by the student. 

*Emancipated minors are those students under the age of 18 who have been legally granted adult status. 

 

Students under the age of 18 and not emancipated 

If a residential student under the age of 18 is suspected to be missing, the college is required by Federal 

Law to notify a custodial parent or guardian no more than 24 hours after the student is determined to be 

missing. 

 

Missing Residential Student Procedure 

a. Any individual at Methodist College who has information that a residential student may be a missing 

person must notify Methodist Campus Safety immediately at 309-672-4500. 

 

b. Campus Safety will begin an immediate investigation and gather all essential information about the 

missing student from the reporting person, the studentôs acquaintances and from the college and 

official college employeeôs information sources. Such information will include, but not limited to, 

the following: 

 

- A physical description of the missing person, including the clothes that were last worn 

- Studentôs cell phone number (if known) 

- Where the student might be, who the student might be with, vehicle description 

- Information about the physical and emotional well-being of the student 
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- A class schedule, when last attended class 

 

c. Appropriate employees including the Chancellorôs Office, Provost and Vice Chancellor for 
Academic Affairs, the Dean of Students, the Director of the Office of Access, Support and Inclusion 

Services, the Vice Chancellor for Finance and Administration/CFO, the Chief of Campus Safety, the 

Vice Chancellor for Strategic Marketing and External Affairs, the Executive Assistant to the 

Chancellor/Board Communications Coordinator and others deemed appropriate, will be notified to 

aid in the search and location of the student.  The Chief of Campus Safety, or designee, will attempt 

to contact the student. Contact with the student will be attempted using the following means: 

- Calling the studentôs cell phone 

- E-mailing the student 

- Entering into the studentôs residence hall room 

- Contacting the studentôs emergency contact 

- Talking to roommates, friends, faculty and staff 

 

d. A person shall be determined to be missing if: (i) search efforts are unsuccessful in locating the 

student in a reasonable amount of time; OR (ii) it is apparent immediately that the student is a 

missing person (e.g. witnessed abduction); OR (iii) it has been determined that the student has been 

missing for more than 24 hours. No later than 24 hours after determining the student to be missing, 

Campus Safety will notify other law enforcement agencies to report the student as a missing person. 

 

e. No later than 24 hours after determining that a student is missing, the Chief of Campus Safety or 

his/her designee will notify the confidential contact previously identified by the student (for students 

18 and over) or the custodial parent/guardian (for students under the age of 18) and advise that the 

student is believed to be missing.  

  



Methodist College Student Handbook 2018-2019                                     - 29 -                                                 8/1/2018 

 

CAREER PLACEMENT  S-14 
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SUBJECT:     Career Services Center 

 

 

I. POLICY:  

Methodist College values optimal career preparation and assures a suite of services to optimize 

the career placement experience.  The College supports students in preparation for interview, 

development of all employment related materials. Methodist College values the partnership with 

UnityPoint Health, as well as other employers of healthcare professions graduates, and strives to 

support students in making connections of mutual benefit. 

 

II.  GENERAL INFORMATION:  

The Career Services Center will be available during normal campus hours.  Outside of 

normal business hours, the Career Services Center may be accessed via Campus Safety.  

 

All students are assisted with career placement prior to graduation from Methodist 

College.  The Dean of Students is available by appointment to assist with career services 

planning.  UnityPoint Health provides periodic staffing of the Career Services Center 

with a new graduate recruiter.   

 

Career Fairs will be held on campus during the fall and spring semesters.  Dates will be 

announced via the campus monitors, table tents and social media. 
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SIMULATION CENTER S S-43 
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SUBJECT:    Simulated Learning Spaces   

 

 

 

I. GENERAL INFORMATION: 

Methodist College has two simulated learning spaces, including the Simulation Center 

and the Clinical Practice Center.  Each Center is equipped with high, medium and low 

fidelity mannequins and other instructional tools to assist the student in learning and 

enhancing clinical skills. 

 

Students will have formal, scheduled activities in these simulated learning spaces.  In 

addition, students are encouraged to hone their skills through individualized guided 

practice with staff or peer mentors.   
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LACTATION SUPPORT A -52  

 

 

I. POLICY:  

Methodist College supports new mothers and lactating students, employees, and guests with a space 

designated to assure privacy and appropriate furnishings for lactation support while at Methodist 

College. 

 

 

II.  GENERAL INFORMATION:  

 

Lactation Room  
Methodist College has designated a Lactation Room as a private and sanitary location on campus for 

employees and students who need lactation support. There is an electrical outlet, chair, table, and hot 

running water and soap in the room. Users are responsible for keeping the general lactation room clean 

for the next user. The Lactation Room is located on the front hallway on the East side of the building. 

  

Nursing mothers who have concerns are encouraged to contact Human Resources (employees) or the 

Dean of Students (students). 

 

Employees 

Employees with private offices may, if preferred, use their offices for lactation support.  Employees shall 

be granted flexible and reasonable breaks, using their normal break periods and meal times, to 

accommodate their lactation needs. For time that may be needed beyond the usual break periods, 

employees may make up the time as negotiated with their Chancellor, Vice Chancellor, Dean, Chair, or 

Senior Leadership Team supervisor. 

 

Employees should communicate their lactation needs during the work period to their Chancellor, Vice 

Chancellor, Dean, Chair, or Senior Leadership Team supervisor so that appropriate accommodations can 

be made to satisfy the needs of both the employee and the department.  
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COLLEGE CLOSU RE DUE TO INCLEMENT WEATHER  A-07 
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SUBJECT:  College Closure Due to Inclement Weather 

 

I. POLICY:  

Methodist College will remain open during inclement weather unless conditions are such that the 

majority of students, faculty, and staff are likely to be unable to traverse city streets and other 

thoroughfares leading to the campus, or unless a power/fuel curtailment to the College causes a critical 

shortage of energy. Methodist College encourages all faculty, staff, and students to use good judgment 

and exercise caution when deciding whether to travel on hazardous roadways in inclement weather.  

 

II.  PROCEDURES:  

There are three categories for weather conditions: 

a. Category I: Inclement Roads with Passable Roadways Surrounding the College 

When roads are expected to be passable in the area surrounding the College, the College will 

remain open for normal operating hours, during which time all students, faculty, and staff are 

expected to be present to perform their normal work assignments. Roadways are not cleared in 

a consistent manner and weather is variable with regard to icing and snowfall. Therefore, any 

person who believes his/her well-being would be placed in jeopardy by driving from their 

location is encouraged to exercise good judgement. If an employee will not come to work due 

to their judgement, she/he must contact their supervisor to report their absence. This time 

would be unpaid, unless the employee chooses to use PTO.  

 

b. Category II: Early Closure or Delayed Opening 

If road conditions early in the day are hazardous but are expected to improve by late morning, 

campus opening may be delayed. Conversely, if road conditions are expected to deteriorate in 

the evening, the campus may be closed early in accordance with conditions and predictions. 

Employees will receive their usual compensation for times when the campus is delayed in 

opening or closed early. As with Category I, employees are expected to use good judgement in 

determining whether local conditions in their vicinity place them in jeopardy.  

 

c. Category III: Campus Closure 

If roads in the area surrounding the College are not passable, the college will be closed. In this 

event, all on-campus classes will cancelled and all offices will be closed.  

 

GENERAL INFORMATION:  

 

Decision to Close 
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1. The official decision to close will be made by the Chancellor in consultation with the Vice 

Chancellors and the Methodist College Chief of Campus Safety.  

2. The Chancellor will immediately notify the Vice Chancellor for Strategic Marketing and 

External Affairs when a decision is made to close the campus or delay opening. 

3. The Vice Chancellor for Marketing and External Affairs will notify the news media, including 

WEEK (NBC) WMBD (CBS), WHOI (ABC) and 1470 WMBD radio, as well as post the 

announcement on Methodist College social media. 

4. The Chief of Campus Safety will send out the announcement through School Cast and through 

the pia_mc_everyone@methodistcol.edu email address.  

Public Notification  
1. If the College plans to close offices and suspend classes, all area television and radio stations will 

be notified the previous evening or no later than 6:00 a.m. of the day in question. The exact 

period of closing or delay in opening will be specified.  

2. The College will be open for business as usual if Methodist College is not on the news media's 

list of schools and businesses to be closed. 

3. The College will post decisions regarding the closing or delayed opening on the website at 

www.methodistcol.edu.  

Internal Notification  
1. The Chief of Campus Safety will activate School Cast to notify all students, faculty, and staff of 

the campus closure or delayed opening. 

2. The Vice Chancellors will notify their Senior Leadership Team members when a decision is 

made to close the College.  

3. Senior Leadership Team members will communicate with their direct reports via email.  

 

  

mailto:pia_mc_everyone@methodistcol.edu
http://www.methodistcol.edu/
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COMPLAINTS POLICY S-37 
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SUBJECT:  COMPLAINT POLICY  

 

I. POLICY:  

Methodist College provides both informal and formal processes for filing a complaint.  Methodist 

College values investigation and inquiry to ascertain the perspective of the complainant and the facts 

surrounding the situation. It is the policy of the college to promptly investigate and seek resolution of 

these complaints.  Students are encouraged to begin either process as soon as a concern exists. 

 

II.  GENERAL INFORMATION: 

 Informal Complaint Process: 

 Occasions may arise in which a student feels that he or she has a legitimate basis for complaint.    

Those involved should initially attempt to resolve the matter informally and without the need to 

establish a record.  The informal process for resolution of a complaint is as follows: 

 

1. When a student feels that he or she has a complaint, it should be taken by the student directly 

to the other party(s) involved. 

 

2. If the student and the other party(s) are unable to resolve the matter or if, for any reason, the 

student does not feel at ease in going to the other party, he or she should contact the Associate 

Provost and Dean, Department Chair, or Dean of Students for assistance.  The Deans are able 

to achieve a fair and equitable solution to most problems.  Please consult the College 

organizational chart for more information regarding who the most appropriate person to 

contact.  The Director of Access, Support and Inclusion Services is available to assist students 

in managing the communication process regarding the concern.    

 

 

Formal Complaint Process: 

Should a student feel that a formal complaint is necessary, either before or after completing the 

informal complaint process, the student shall file a written complaint as follows: 

 

1. Students have the right to file a written complaint regarding academic, student and business 

services, facilities, technology, or student events.  The complaint should be addressed to the 

head of the department to which the complaint applies and the appropriate Vice Chancellor 

should be copied on the communication (refer to the organizational chart).  All 

communications shall be in a formal, written format addressing the following: 

a. Description of the nature of the complaint 

b. Identification of the parties involved due to the complaint 

c. Relationship of the parties to the complaint 
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d. Identification of date, time and location of the complaint 

e. Desired resolution of the complaint 

 

 

2. Violations of the student code of conduct are not covered in this process; please refer to the 

Student Code of Conduct Policy. 

 

3. The leader of the affected department is responsible for investigating the complaint, and 

determining a course of action.  The investigation may include interviewing witnesses and 

other involved parties, as well as reviewing other evidence submitted in support of the 

complaint. 

 

4. In all cases, the accused party will be informed of the complaint and will have the 

opportunity to respond or explain. 

 

5. The affected leader is responsible for determining a course of action.  The investigation and 

course of action may lead to the following: 

 

¶ The complaint has no merit and is subsequently dropped. 

¶ The complaint has merit and is such that it is administratively handled by the program 

director, dean or other appropriate administrator. 

¶ The complaint has merit and is such that it is referred to an Ad Hoc Committee for a 

formal review and recommendation. 

 

6. The affected leader will appoint an Ad Hoc Committee of at least three un-biased individuals 

from the College.  This committee has the capacity to review submitted documentation, 

interview affected parties or others knowledgeable regarding the complaint, collect necessary 

evidence, and make a recommendation to the leader within a reasonable period of time.  

 

7. The affected leader will review the recommendation in collaboration with the Vice Chancellor 

to whom he or she reports to and communicate a decision to the complainant via formal, 

written, certified letter communication. 

 

8. If the outcome is not satisfactory, the student may proceed to elevate the complaint to the Vice 

Chancellor of the division.  

 

9. If the resolution at the Vice Chancellor level does not resolve the complaint, the student may 

further elevate the complaint to the Chancellor.  The Chancellorôs decision is final. 

 

 Information from formal complaints is used, as appropriate, to foster ongoing  

  program improvement.  Formal complaints, as defined by this policy, and their  

  resolution are filed in the Chancellorôs Office upon resolution of the complaint. 

 

 

State Agency Contact Information for Student Complaints  

If after the formal and informal process noted above have been completed and a student is not 

satisfied with the outcome, the student may contact the Illinois Board of Higher Education, 

Illinois State Board of Education, Illinois Attorney General or The Higher Learning 

Commission to file a formal complaint using the contact information noted below: 

 

Il linois Board of Higher Education 
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431 E. Adams, 2nd Floor 

Springfield, IL  62701-1404 

inf@ibhe.org 

Institutional Complaint Hotline (217) 557-7359 

 

Illinois State Board of Education 

100 N. 1st Street 

Springfield, IL  62777 

http://webprod1.isbe.net/contactisbe/(email)  

 

Illinois Attorney General 

Consumer Fraud Bureau 

500 South Second Street 

Springfield, IL  62706 

 

The Higher Learning Commission 

230 South LaSalle Street, Suite 7-500 

Chicago, IL 60604 

inquiry@hlcommission.org  

800.621.7440 

 

  

mailto:inf@ibhe.org
http://webprod1.isbe.net/contactisbe/(email)
mailto:inquiry@hlcommission.org
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FINAL GRADE APPEAL  S-76 

 

 

I. POLICY:  

Students may only appeal a final failing course grade. The grievance procedure shall not be used to 

challenge individual examination items, to challenge a grade prior to assignment of the final grade by the 

faculty member, or to challenge a policy of Methodist College. In all cases, the student must represent 

himself/herself during the grievance process.  

DEFINITION: 

A final grade appeal may be filed only if the grade has been derived in a manner not consistent with the 

fair and equitable application of grading criteria found in the course syllabus and/or a grade the student 

believes to have been miscalculated based on the criteria specified within the course syllabus document. 

 

II.   GENERAL INFORMATION:  

The final grade appeal must be initiated by the student not later than five (5) business days after the 

posting of final grades by the Registrar. The student will initiate the final grade appeal process through 

completion of an Academic Affairs Final Grade Appeal form. This form is available in the Methodist 

College Student Handbook and online. The form is to be completed by the student to provide detail 

concerning the facts concerning the final grade appeal. The process will be followed as indicated in the 

following procedure.  

 

III.   PROCEDURE:  

The studentôs grade appeal must follow the Methodist College Organizational Chart, beginning with the 

faculty member and proceeding through the Academic Dean/Chairperson/Director, and to the VPAA. A 

final appeal may be made to the Methodist College Chancellor.  

 

 

 

A. Faculty Review 

The student will meet with the faculty member(s) teaching the course to review the concern in an 

effort to resolve the disputed grade. If final grades have been posted in the learning management 
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system, the student may initiate the final grade appeal prior to posting of the final grade by the 

Registrar.  

 

B. Academic Dean/Chairperson/Director Review 

If the meeting between the faculty member(s) and the student does not result in resolution of the 

disputed grade, the student will meet at a mutually agreeable time with the leader of the academic 

unit under which the course is located (e.g. Associate Provost and Dean of Arts and Sciences, Chair 

of Nursing (Undergraduate Nursing), Associate Dean of Nursing (Graduate Nursing), Chair of 

Human Sciences, Chair of Social Work or Chair of Career Pathways and Continuing Education). 

This meeting will only take place once final grades have been posted by the Registrar.  

 

If the meeting between the academic leader and the student does not result in resolution of the 

disputed grade, the Dean, Chairperson, or Director will forward the appeal to the Vice Chancellor for 

Academic Affairs.  

 

C. Committee Review 

 

The Vice Chancellor of Academic Affairs will appoint an ad hoc committee upon receipt the 

notification from the Academic Dean/Chairperson/Director. The committee, membership of which 

will include one academic administrator from an academic area outside the area of the dispute and 

two to four faculty members, will conduct a review of the case based on the course syllabus, the 

studentôs grades on assignments and examinations, and the studentôs report detailing the basis for the 

appeal. The committee will make a recommendation to the Vice Chancellor of Academic Affairs.     

 

D. VCAA Review 

The Vice Chancellor for Academic Affairs will review the report of the committee, examine the 

documents provided, and consider the written report provided by the student. The VCAA will 

communicate his/her decision regarding the disposition of the appeal to the student, academic 

dean/chairperson/director, faculty member, and chair of the ad hoc committee through a letter sent to 

the student with copies to all parties. 

 

The letter will be sent as certified mail to the student. No report of the outcome will be provided via 

the telephone or email.  

 

 

E. Chancellor Decision 

The student or the involved faculty member(s) may appeal the decision of the Vice Chancellor of 

Academic Affairs in writing to the Chancellor of the College within two (2) school/business days 

(days on which the College is open for business) following notification of the decision of the 

committee. The date on which the student signs for the certified letter will be considered the official 

date of notification.  

 

The Chancellor will render a final decision on the appeal. The grievance process ends with the 

decision of the Chancellor of the College.  
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FINAL GRADE GRIEVANC E FORM 

  

  

Name:  _________________________________________________  

  
Date:  _________________________________________________  

  
Course Grieved:_____________________________________________  

  
Semester:______________________ Grade Received:____________  

  
Faculty Name: _____________________________________________  

  
Course Coordinator: _________________________________________  

  
Summary of Grievance:  
  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

    
Dean: ___________________________________________________      
  
Resolution: _______________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  

  

____________________________________________________________________________  
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Final Grade Grievance Form  

Page 2  
 

Student's Name:________________________________   Semester:__________  

  
  
 Outcome of Ad Hoc Decision:________________________________________  

_________________________________________________________________  

_________________________________________________________________ 

Date:_______________________________  

  
Ad Hoc Committee Members:______________________________________  

  

__________________________________________________________________________  

  

__________________________________________________________________________  

  

__________________________________________________________________________  

  

__________________________________________________________________________  

  

Outcome of Chancellorôs Decision:___________________________________  

  

______________________________________________________________________  

  

__________________________________________________________________________  

  

__________________________________________________________________________  

  

__________________________________________________________________________  

  
    
  
President's Signature:___________________________________________________________  

     

 Date:__________________________  
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COUNSELING SERVICES INFORMATION  S-22 

 
I. POLICY: 

All currently enrolled students (both part-time and full-time) are eligible for short-term, psychotherapy 

services, if their psychological or developmental concerns fall within the scope of services and level of 

care described in GENERAL INFORMATION below. Counseling will be provided by a Licensed 

Clinical Professional Counselor, Licensed Clinical Social Worker, or a graduate-level counseling intern. 

The Student Counseling Service is a function of the Office for Access, Support, and Inclusion Services 

(OASIS).  

 

II.  PURPOSE: 

The purpose of this policy is to ensure (a) MC follows a uniform process of delivering mental health 

services to students; (b) counseling services meet guidelines put forth by the Code of Ethics of the 

American Counseling Association; (c) counseling services meet guidelines suggested by the American 

College Counseling Association; (d) an effective method to provide adequate counseling services to all 

appropriate students; and (e) an effective method to provide referrals for community counseling 

resources for all students whose needs are outside the scope of what MC can reasonably provide.  

 

III.  GENERAL INFORMATION: 

Students are appropriate for counseling by the Student Counseling Service if their concerns may be 

adequately addressed through 12 or fewer, once per week, 45-60 minute outpatient psychotherapy 

sessions.  

 

Students whose concerns or disorder require more than once a week therapy, intensive outpatient, or 

where the standard of care would include services of a specialist, such as nutritional counseling, a 

diagnosis-focused psycho-educational or group therapy, or other more intense level of care, have needs 

that cannot be met by the Student Counseling Service. These conditions might require a medical leave 

for treatment via a more intensive level of care, or that the student arrange for more intensive treatment 

through an off-campus team of professionals.   

 

Treatment Guidelines 

 

Generally, students who are unlikely to benefit from time-limited therapy, or who require more 

intensive monitoring than can reasonably be offered by the Student Counseling Service, may be 

referred to community agencies. A list of those agencies will be provided to the student.  
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Listed below are the types of criteria to be considered when a student intake occurs. These guidelines 

assist the counselor in making decisions regarding whether or not the Student Counseling Service can 

offer appropriate services to the student. 

 

Criteria Set A (Students should possess some of the following criteria to be considered appropriate for 

treatment with the Student Counseling Service.) 

Ö Presenting problems are situational or developmental. 

Ö Student can identify specific difficulties and goals. 

Ö Student possesses sufficient motivation for change. 

Ö Student expresses a desire for symptomatic relief. 

Ö Student can introspect, self-monitor, and experience feelings. 

Ö Student evidences the ability to develop trust, be open, and relate to others. 

Ö Studentôs prior treatment history is not severe. 

Ö If the Student has had previous treatment, there has been a positive response and the Student is able 

to verbalize such.  

Ö Student exhibits evidence of previous coping ability. 

Ö Student demonstrates the capacity for self-responsibility. 

 

Criteria Set B (Students who possess two or more of these criteria may be best served by other 

professional counseling agencies.) 

Ö Student is likely to require emergency intervention, crisis services, or extensive case management. 

Ö Student is likely to involve other staff due to case management difficulties. 

Ö Student is likely to need 24-hour coverage. 

Ö Student is likely to require hospitalization during therapy. 

Ö Student has been hospitalized for psychiatric reasons within the last three months. 

Ö Student has chronic and/or present self-destructive behaviors that are potentially life threatening. 

Ö Student has an alcohol or drug addiction that requires more intensive treatment than Counseling 

Services provides. 

Ö Student does not appear to benefit from therapy or appear motivated to change. 

Ö Student has not clearly profited from previous counseling services. 

Ö Student is likely to require more than 1 session per week or would not tolerate extended breaks 

from therapy (e.g. semester or summer break). 

Ö Student is likely to require long-term therapy. 

Ö Student has a longstanding or severe pathology (e.g. severe personality disorder, present or chronic 

psychosis, dissociative episodes). 

Ö Student has chronic or multiple stressors that would impede short-term interventions. 

Ö Student is unable to meet the demands of active participation in therapy. 

Ö Student requires services based on a DSM diagnosis. 
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Ö Student requires expertise/resources unavailable from the Student Counseling Service. 

 

When in doubt about whether or not to offer services to a student based on the above criteria, the Student may 

be scheduled for an extended assessment session with the counselor. The counselor may review the case with 

his/her direct supervisor before proceeding with treatment or referral. In some instances, the counselor may 

decide that a referral to community resources may be in the best interest of the Student. 

 

Limi tations to Treatment  

 

Situations in which MC Student Counseling Service may refuse treatment include:  

 

1) Ongoing treatment for a student who chronically presents an imminent danger to self or others 

(e.g., a student who is determined to kill themselves, and has a feasible plan to do so; or a student 

who is experiencing hallucinations and is unable to care for themselves).  

2) Court-ordered or forensically oriented treatment (e.g., substance abuse treatment, treatment for 

criminal behavior such as rape or pedophilia, etc.).  

3) Treatment for disorders of such severity that the MC Student Counseling Service cannot provide 

adequate care (e.g., treatment for a full-fledged eating disorder that requires closely coordinated 

medical, nutritional, psychiatric, and psychological care).  

4) Treatment that falls beyond the areas of expertise or outside the scope of services provided by the 

MC Student Counseling Service.   

5) Treatment for a student who seeks counseling but nevertheless is fundamentally unwilling to 

address the disorder in question (e.g., a student who is addicted to cocaine, but adamantly refuses 

to consider curbing or receive treatment for their drug use).  

6) Treatment for a student, whose behavior creates a hostile working environment at the Student 

Counseling Service office, affecting staff and/or other students (e.g., a student who is grossly 

verbally abusive towards and/or threatens staff).  

7) Treatment for a student who needs more intensive or extensive treatment than can be provided at 

the Student Counseling Service (e.g., multiple weekly appointments, uninterrupted long-term care, 

and/or frequent between session supports).  

 

8) Other situations that are determined to be outside the scope of services provided by this facility or 

in which case the clinical staff member determines that treatment would be detrimental to the 

Student or to the proper functioning of this facility.  

 

Policy on Mandated Counseling Services 
The Student Counseling Service does not provide mandated counseling services. Some of the reasons for 

this policy include: 

  

1) Mandated counseling places the Student Counseling Service in an unproductive, punitive role (and 

potentially injures the reputation of the service in the college) 

2) Mandated counseling is inconsistent with professional standards and ethics of emotional health 

professionals 

3) Making counseling a condition of something has the potential to undermine any benefit that could 

have come from counseling otherwise 

4) Mandated counseling has shown little efficacy (and therefore isnôt an effective use of time/resources 

for any involved parties). 

 

IV. PROCEDURE: 
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1. In cases where studentsô psychological and/or mental health needs fall within the scope of services  
provided by the Student Counseling Service, up to 12 sessions will be allowed per student per issue 

per year, not to exceed 24 total sessions. When a student has received 24 sessions, a determination 

will be made on a case-by-case basis regarding availability. 

  

2. In cases where studentsô psychological and/or mental health needs exceed the services available at 

the Counseling Center, students will be informed of this problem and will receive recommendations 

for their treatment off campus in their home locale, or will be referred to specialists within the nearby 

areas if those services are available locally.  

 

3. The Student Counseling Service will maintain a list of providers of mental health services in the local 

area for the purpose of student referrals. 

 

4. Students whose psychological or substance abuse treatment needs exceed the services available 

through the Student Counseling Service will be informed of the procedures for 

medical/psychological leave and the limitations of services available on campus for the 

student.  Students may be required by their dean to take an involuntary leave of absence if their 

disorder causes a significant risk to their safety, the safety of other campus community members, or 

incurs a significant disruption to the academic goals of others. 

 

 

 

 

 



Methodist College Student Handbook 2018-2019                                     - 45 -                                                 8/1/2018 

 

DRUG-FREE/ALCOHOL -FREE A-21 
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SUBJECT:   Drug-Free Policy 

 

I. POLICY:  

Methodist College is committed to zero tolerance towards substance abuse. 

 

II.  GENERAL  INFORM ATION:  

Methodist College is committed to assist in the prevention, identification and resolution of drug alcohol 

related problems.  As part of our commitment to a drug/alcohol free environment students will  be tested in 

the following circumstances. 

 

After admission to Methodist College 

When substance use is suspected 

 

Methodist College has a zero tolerance policy regarding substance abuse.  Immediate dismissal will  result if  

any student violates the Drug-Free Policy. 

 

It is the responsibility of each student to report to Methodist College and perform assignments in a safe and 

appropriate manner. Students performing in an unsafe manner, and/or whose behaviors are suspect, may be 

subject to an assessment by a health care provider.  For purposes of the policy, an assessment may include 

but not be limited to drug/alcohol screen, medical or mental assessment, and/or rehabilitation. 

Action and/or pattern of a behavior that may warrant an assessment include without limitation:  

 

¶ Sudden changes in work performance 

¶ Violation of safety policies 

¶ Repeatedly not following work direction 

¶ Disorientation  

¶ Personality Changes 

¶ Behavior Problems 

¶ Drowsiness 

¶ Slurred Speech 

¶ Staggered gait 

¶ Glassy eyes 

¶ Unsafe practices 

¶ Smell of alcohol 

¶ Smell of marijuana 

¶ Frequent absences  



 
 

 

Any faculty or staff member who identifies behavior similar or consistent with the examples 

given above has the responsibility to confront the student with their suspicions.  The faculty 

or staff member will  contact the Dean of Students (if it occurs in the residence halls or in 

relation to student activities) or the appropriate Associate Provost and Dean (if  it occurs in a 

classroom, clinical or lab setting) that there is a suspected violation of the Drug-Free policy.   

 

Clinical Experience 

The Associate Provost and Dean of Nursing and Health Professions will collaborate with the 

reporting faculty or staff member and the Director of Simulation and Clinical Experience to 

identify the appropriate course of action.  This may include referring the student for testing 

through the MMCI Emergency Department (Methodist, Proctor or Pekin).  If the experience 

is outside of the hospital setting, the Director of Simulation and Clinical Experience or 

designee will arrange for transportation.  

 

Non Clinical Experience 

If the concerning behavior is manifested on campus or in the residence hall, the faculty or 

staff member who recognizes it shall contact the Dean of Students or designee who will 

assess the situation.  At the discretion of the Dean of Students, in collaboration with the 

Provost and Vice Chancellor for Academic Affairs, Campus Safety shall arrange for 

transportation to the Emergency Department at MMCI. 

 

The Emergency Department physician, who may refer the student to his/her health care 

provider for further evaluation, will  conduct the initial assessment/evaluation. The student 

is responsible for payment of any cost incurred.  Failure to participate in an assessment at 

the request of Methodist College faculty or staff will  result in the assessment being 

considered a violation of the Drug-Free Policy.  Disciplinary action will  then be handled as 

prescribed by the Student Code of Conduct. 

 

If  positive results are obtained, the student will  be immediately suspended from Methodist 

College with approval of the Chancellor of the College, and will  be granted Due Process 

through the Student Code of Conduct. 

 

Students who are dismissed are not eligible for readmission to the program for a minimum of 

one year. 

 

Individuals who wish to reenter Methodist College must comply with all provisions of the 

readmission policy in force at the time reentry is requested. 

 

The Drug-Free Policy applies to students anytime he/she is utilizing facilities at Methodist 

College (i.e., Computer Lab use, Library, Simulation Center, Clinical Practice Center), 

MMCI or other clinical sites; or when participating in Methodist College sponsored 

activities. 

  



 
 

 

FAMILY EDUCATIONAL R IGHTS AND PRIVACY AC T (FERPA) S-28 

 

 

 

 

I. General Information:  

The Family Educational Rights and Privacy Act (FERPA) provides students certain rights 

with respect to protecting the privacy of their education records.  They are: 

 

A. The right to inspect and review the studentôs education records within 45 days of the 
day the Methodist College (the "College") receives a request for access.  Students 

should submit to the Registrar a written request that identifies the record(s) they 

wish to inspect. The Registrar will make arrangements for access and notify the 

student of the time and place where the records may be inspected.  If the records are 

not maintained by the Registrar, that official shall advise the student of the correct 

official to whom the request should be addressed. This right, however, may not be 

used to inspect and review the financial records of a studentôs parents or confidential 

letters and statements of recommendation as to which the student has waived his or 

her right to inspection and review and the letters and statements related to admission 

to the College, application for employment or receipt of an honor. 

B. The right to request an amendment of the studentôs education record that the student 

believes is inaccurate, misleading, or in violation of the studentôs right to privacy.  

Students desiring an amendment to their education record should write the College 

official responsible for maintaining the record, clearly identify the part of the record 

they want changed, and specify why it is inaccurate, misleading, or in violation of 

the studentôs privacy.  The studentôs right to request amendment may not be used to 

challenge grades. 

C. The right to a hearing regarding the request for an amendment of the studentôs 
education records.  If the College decides not to amend the record as requested by 

the student, the College will notify the student of the decision and advise the student 

of his or her right to a hearing regarding the request for amendment.  Additional 

information regarding the hearing procedures will be provided to the student when 

notified of the right to a hearing. If, as a result of the hearing the College decides the 

information in the record is inaccurate, misleading or otherwise in violation of the 

studentôs privacy rights, the record will be amended accordingly. If the request for 

amendment is denied, the student will have the right to place a statement in the 
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record commenting on the contested information in it or stating why the student 

disagrees with the decision of the College, or both. Any such statement will be 

maintained with the contested part of the record for as long as the record is 

maintained and will be disclosed whenever the College discloses the portion of the 

record to which the statement relates. 

D. The right to prevent the Collegeôs disclosure of the studentôs personally identifiable 
information from the studentôs education records in most circumstances.  Except to 

the extent that FERPA authorizes disclosure without consent, the College must 

obtain the written consent of a student before disclosing that studentôs personally 

identifiable information contained in the studentôs education records.  Where 

required, a studentôs consent must specify the records to be disclosed, the purpose of 

the disclosure, and the party or class of parties to whom disclosure may be made. 

FERPA, however, permits the disclosure of the studentôs information without his or 

her consent in certain specified circumstances.  Those circumstances include, but are 

not limited to, the following: 

1. The College may make disclosures to school officials with legitimate educational 

interests. A school official is a person employed by the College in an 

administrative, supervisory, academic or research, or support staff position 

(including law enforcement unit personnel and health staff); a person or company 

with whom the College has contracted (such as an attorney, auditor, or collection 

agent) institutional services or functions that the College would otherwise use 

employees to perform; a person serving on the Board of Directors; or a student 

serving on an official committee, such as a disciplinary or grievance committee, or 

assisting another school official in performing his or her tasks.  A school official 

has a legitimate educational interest if the official needs to review an education 

record in order to fulfill his or her professional responsibility.  A school official 

must be under the direct control of the institution with respect to the use and 

maintenance of information from education records.   

2. The College also may make disclosures to parents in three situations.  First, 

disclosure of a studentôs personally identifiable information to parents, as well as 

to others with a need to know, is permitted without a studentôs written consent in 

the event of a health or safety emergency.  The College may disclose education 

records in an emergency if the College determines that there is an articulable and 

significant threat to the health or safety of the student or other individuals.  

Second, disclosure of a studentôs personally identifiable information is permitted 

to parents of the student if the student is a dependent pursuant to Section 152 of 

the Internal Revenue Code of 1986 and notice is given to the student that a parent 

has requested such information.  Third, disclosure of a studentôs personally 

identifiable information to parents is permitted without the studentôs written 

consent if the student is under age 21 at the time of the disclosure and has violated 

a law or College rule or policy governing the consumption or possession of 

alcohol or a controlled substance. 

3. The College also will disclose educational records to officials of another 

postsecondary institution where the student seeks or intends to enroll, or where the 

student is already enrolled so long as the disclosure is for purposes related to the 

studentôs enrollment or transfer. 

E. The right to opt out of the disclosure of directory information.   



 
 

 

1. Pursuant to FERPA, the College has classified certain personally identifiable 

information as directory information, which may be released without the 

studentôs consent.  The College defines directory information as the studentôs 

name, local and home addresses, telephone number, e-mail address, place and 

date of birth, dates of attendance, enrollment status, degrees and awards 

received, participation in organizations or activities, and previous educational 

institution attended. The release of this information may be in written or 

electronic form, including images of the student. 

2. FERPA permits the College to limit the disclosure of directory information to 

specific parties, for specific purposes, or both. In the exercise of that authority, 

the College may release all directory information to members of the College 

family, defined as administrators, faculty, employees and directors. Other 

releases will be limited to those situations in which the College, in its 

discretion, believes the release would recognize a student for academic or 

extracurricular achievement or otherwise advance the studentôs career interests 

or when the College believes the release would serve to advance the interests 

and image of the College. Examples of such releases would be the disclosure 

of directory information to prospective employers, financial aid and 

scholarship agencies or registry, licensure or certification services. Another 

example would be the release of directory information in connection with 

College sanctioned alumni affairs.  

3. Students who wish to restrict the release of certain directory information must 

submit the appropriate form to the Registrar during the first ten days of each 

academic term.  This form can be found at the Office of the Registrar.  Upon 

receipt of such request, the Office of the Registrar will designate that the 

studentôs directory information is confidential and not to be released outside 

the College except to individuals, institutions, agencies and organizations as 

otherwise authorized by FERPA.  The College will honor all requests to 

withhold any of the categories of directory information listed above but cannot 

assume any responsibility to contact the student for subsequent permission to 

release information.  Nondisclosure will be enforced until the student 

subsequently authorizes its release.  A student may not, however, opt-out of 

disclosure of the studentôs name, institutional e-mail address, or electronic 

identifier in the studentôs classroom.  Regardless of the effect on the student, 

the College assumes no liability for honoring the request of the student to 

restrict the disclosure of directory information.   

F. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the College to comply with the requirements of FERPA.  The 

name and address of the Office that administers FERPA is: 

   

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202-5920 

 

 

 

 



 
 

 

 

HEALTH INSURANCE POR TABILITY AND ACCOUNT ABILI TY ACT (HIP AA) E-9 

I. POLICY:  

The purpose of this policy is to comply with HIPAA. 

 

II.  GENERAL INFORMATION:  

Authority for Use or Disclosure.  A covered Entity may only use and/or disclose the 

Protected Health Information (ñPHIò) of an individual as follows: (i) when the 

use/disclosure is expressly allowed by HIPAA without the authorization of the individual, 

and is consistent with other state or federal laws, or (ii) with the written authorization of 

the individual. 

 

No Authorization Required.  In certain situations, HIPAA allows Covered Entities to use 

and disclose PHI without the authorization of the individual if such use/disclosure is not 

otherwise prohibited by state or federal law.  However, specific rules apply to how and 

when these uses and disclosures can be made.  The following is a list a few examples 

where an authorization is not required for certain uses and/or disclosures of PHI if  (i) the 

Covered Entity otherwise complies with the specific rules regarding how and when the 

use or disclosure of PHI may be made, and (ii) the use/disclosure is not prohibited by 

state or federal law. 

 

1. To the individual. 

2. For the treatment of the individual. 

3. To conduct the Health Care Operations of the Covered Entity. 

4. Certain unintended, incidental disclosures. 

5. Certain PHI in the following examples after giving the individual the opportunity to 

agree or object to the disclosure, as applicable. 

a. To family members, relatives, or personal friends involved in the individual 

care.  

b. To aid in disaster relief efforts. 

6. When required by law. 

7. When needed for certain public health activities. 

8. About victims of abuse, neglect, or domestic violence. 

9. For judicial and administrative proceedings. 

10. For law enforcement purposes. 
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11. To advert a serious threat to health or safety. 

12. A Limited Data Set for Research, public health or Health Care Operations if the 

covered Entity enters into a data use agreement with the recipient of the PHI. 

 

Authorization Required.  If the contemplated use or disclosure is not expressly authorized 

by HIPAA, the Covered Entity must obtain a written authorization from the individual, 

which meets the requirements of HIPAA or other applicable state or federal law, in order 

to use or disclose the PHI.  The following is a non-exclusive list of uses or disclosures 

that require an express authorization from the individual: 

 

1. For marketing (with certain exceptions). 

2. In certain situations for Research (with some exceptions). 

3. Treatment records relating to substance abuse (with certain exceptions). 

4. Treatment records relating to mental health conditions (with certain exceptions). 

5. Psychotherapy Notes (with certain exceptions). 

6. Records relating to a patientôs HIV/AIDS status or treatment for HIV/AIDS (with 
certain exceptions). 

 

Patient Rights.  HIPAA also gives patients certain rights with regard to their PHI.  

Specifically, individuals have the right to: 

 

1. Receive a written copy of the Covered Entityôs Notice of Privacy Practices. 

2. Inspect and copy their medical records (except Psychotherapy Notes and certain 

other documents). 

3. Request an amendment to their medical record if information contained in the 

medical record is incorrect. 

4. Make a complaint to the Covered Entity if the individual believes his/her privacy 

rights have been violated. 

 

A Covered Entity may not require an individual to waive any of these rights as a 

condition of treatment. 

 

1. De-Identification of PHI.  In lieu of complying with the restrictions on uses and 

disclosures of PHI imposed by HIPAA, a Covered Entity may de-identify PHI. 

2. Minimum Necessary Requirement.  With certain exceptions, a Covered Entity is 

required to take reasonable steps to only disclose the minimum amount of PHI 

necessary to accomplish the intended purpose. 

3. Safeguards.  A Covered Entity is required to put in place reasonable safeguards to 

prevent improper use or disclosure of PHI. 

4. Privacy Officer.  A Covered Entity is required to designate a Privacy Officer who 

is responsible for the privacy policies and procedures at the Covered Entity and a 

contact person or office that is responsible for receiving complaints on privacy 

issues. 

5. Business Associates.  A Covered Entity is required to have business Associate 

Agreements with persons or entities that perform a function on behalf of the 

Covered Entity involving the use or disclosure of PHI. 

 



 
 

 

Training.  

 

1. Methodist College must train all the employees of its Workforce on its privacy and 

security policies and procedures, as necessary and appropriate for the employees to 

carry out their respective job functions. 

2. Such training must be completed within a reasonable period of time after starting 

employment. 

3. The Covered Entity shall document all training in written or electronic form and 

retain such documentation. 

 

No Intimidation or Retaliation.  A Covered Entity may not intimidate, threaten, coerce, 

discriminate against, or take other retaliatory action against an individual for:  

 

1. Filing a complaint with the Secretary of Health and Human Services, its designee, 

or with the Covered Entity. 

2. Exercising any of his/her rights under HIPAA. 

3. Testifying, assisting or participating in any investigation or compliance review 

relating to the Covered Entityôs HIPAA compliance. 

4. Opposing any act or practice which is prohibited by HIPAA, if the individual has a 

good faith belief that the practice is unlawful and the manner of the opposition is 

reasonable and does not involve a disclosure of PHI in violation of HIPAA. 

 

 

  



 
 

 

CLIENT CONFIDENTIALI TY POLICY ï NURSING PROGRAM ONLY S-82 

I. POLICY:  

Through the various educational experiences, nursing students are privileged to 

confidential information. 

 

II.  GENERAL INFORMATION: 

As pre-professional nurses, students must adhere to the professional behaviors as 

directed by the American Nurses Association Code of Ethics for Nurses with 

Interpretive Statements which include maintenance of confidentiality and requirements 

documented in the Health Insurance Portability and Accountability Act of 1996 

(HIPAA). 

 

MC students may not disclose any information regarding clients, their families or 

information pertaining to clinical agencies outside of that specific care giving 

experience. 

 

Every MC student will be required to sign the ñStudent Confidentiality Formò at the 

beginning of the first clinical course.  The confidentiality policy will be re-emphasized 

in each subsequent clinical course. 

 

The signed ñStudent Confidentiality Formò will be kept in the students file in the Office 

of the Registrar. 
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GRADUATION HONORS  S-35 

 

    

 

Page # 1 of 1 Section: C  -  Policy #:  S-35 

Approval:   

 
 

Date:   08/15 

Review by: 07/21 

Date Revised:  07/08, 03/12, 08/15, 07/18 

Policy/Revision Submitted by:   Dr. Pam Ferguson 

 

SUBJECT:   Graduation Honors  

 

 

 

I. GENERAL INFORMATION:  

At Commencement, the following honors are presented to students who 

graduate with the highest cumulative grade point averages: 

¶ Summa Cum Laude 

Highest Distinction - 3.90-4.00 

¶ Magna Cum Laude 

High Distinction - 3.75-3.89 

¶ Cum Laude 

Distinction - 3.50-3.74 

 

  



 
 

 

 

GRADUATION PROCEDURE S AND REQUIREMENTS S-36 

 

 

I. General Information:  

Commencement exercises are held in December and May.  All students 

will be assessed a graduation fee included in their final semesterôs fees.   

 

Students wishing to participate in the commencement ceremony will 

purchase, at their own expense, a cap and gown from the vendor approved 

by the College.  All students will receive their diploma, diploma cover 

and pin whether or not they attend the ceremony.  A group picture of the 

graduating class, in cap and gown, will be taken in advance of the 

commencement ceremony.  A student not wishing to participate in the 

ceremony must make arrangements with the Dean of Students. 
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SUBJECT:  Unapproved College Residence 

I. POLICY:  

No student or individual shall maintain residence in the Methodist College campus except 

in the student apartments. Only students who have properly applied to live on campus in 

the student apartments, and have paid their room charges, shall be allowed to stay 

overnight on the campus, unless they are a guest of a resident and stay in the residentôs 

room. No individual or student may establish residency in any part of the college with the 

exception of apartment students duly approved to do so. Students who violate the policy 

will be referred to the Student Conduct Policy for disciplinary action. 

 

 

II.  GENERAL INFORMATION:  

For the safety of the individual, and the legal protection of Methodist College, no 

students can establish residence in the Methodist College building other than those 

officially approved to do so in the student apartments.   
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SUBJECT:   SEXUAL AND OTHER FORMS OF HARASSMENT AND GRIEVANCE PROCEDURES 

I. POLICY:  

In order to preserve the fundamental dignity and rights of all Methodist College employees or 

students or those seeking such status with the College, harassment of any form, whether on the 

basis of sex or any other protected class under the Collegeôs Equal Opportunity and Non-

Discrimination Policy, is prohibited. This policy provides guidelines for the reporting, 

investigation and disposition of instances of such harassment. 

II.  GENERAL INFORMATION:  

Harassment and retaliation are contrary to the values of Methodist College, and it is the policy 

of the College to provide a workplace and learning environment free from unlawful and 

improper harassment by management, employees, students or any other third parties. 

Preventing harassment and retaliation, as well as other disrespectful conduct, is the 

responsibility of all members of the Methodist College community. 

Harassment is considered a serious act of misconduct and will subject the perpetrator to 

corrective action, which may include without limitation mandatory counseling, or disciplinary 

action, which could include without limitation, suspension without pay or termination or 

expulsion. Similarly, Methodist College may modify or terminate its relationships with clients 

and vendors when their representatives engage in harassment in violation of this policy. 

Violations of this policy must be reported as soon as possible to designated personnel as stated 

in this policy. Every effort will be made to respond to reports of perceived prohibited conduct 

(ñConcernsò) in an adequate, reliable, impartial and timely manner. The College may also have 

an obligation to respond to sexual harassment that initially occurred off College grounds when 

the conduct could create a hostile environment on campus.  If anyone feels that the College has 

not met its obligations under this policy, that person should contact the Title IX Coordinator. 

 

PROHIBITED CONDUCT:  

Harassment 

Methodist College prohibits unwelcome verbal or physical conduct that denigrates or shows 

hostility or aversion toward staff, students, faculty members, or other individuals participating 

in our community because of race, color, sex, religion, age, national origin, disability, 

pregnancy status or any other protected status under the Collegeôs Equal Opportunity and Non-

Discrimination Policy. This prohibition applies to all individuals who work for or with the 

College, students, and others participating in the College community, including parents, 



 
 

 

relatives, associates of a student, vendors, suppliers or other persons doing business with the 

College. 

Examples of conduct prohibited by this policy include, but are not limited to, employment 

decisions made based on an employeeôs protected status; admission or participation decisions 

based on a studentôs protected status; verbal conduct such as racial epithets, derogatory 

comments, hostile or demeaning slurs or comments based on oneôs protected status; visual 

conduct such as posters, e-mail, drawings, cartoons, or postings on social media that denigrate 

based on a protected status; and unwanted physical conduct based on oneôs protected status. It 

is not considered harassment of any sort for members of management to enforce job 

performance and conduct standards in a proper and consistent manner. 

 

Sexual Harassment 

As part of the above-stated policy, no staff, student, faculty member or other individual 

participating in our College community may sexually harass another individual.  Prohibited 

sexual harassment includes conduct described above based on oneôs sex. It also includes 

unwelcome sexual advances, requests for sexual favors, and other unwelcome verbal or 

physical or other non-verbal conduct of a sexual nature, including when (1) submission to or 

rejection of such conduct is made either explicitly or implicitly a term or condition of any 

educational program, activity or employment; (2) submission to or rejection of such conduct by 

an individual is used as a basis for any education or employment decision affecting such 

individual; or (3) such conduct has the purpose or effect of unreasonably interfering with an 

individualôs education or work performance or creating an intimidating or hostile learning or 

working environment. 

 

Some Forms of Prohibited Sexual Harassment 

Sexual violence/assault is a prohibited form of sexual harassment. Sexual violence/assault 

includes physical sexual acts perpetrated against a personôs will or where a person is incapable 

of giving consent because of his or her temporary or permanent mental or physical incapacity, 

because he or she is below the minimum age of consent in the applicable jurisdiction, or due to 

use of drugs and/or alcohol.  Some examples of sexual violence/assault include rape, sexual 

battery, and sexual coercion. 

 

The following crimes can also constitute sexual harassment when motivated by a personôs sex: 

¶ Domestic Violence (referred to as ñDomestic Batteryò under Illinois criminal statutes).  
A person commits domestic battery if he or she knowingly without legal justification by 

any means: (1) causes bodily harm to any family or household member; (2) makes 

physical contract of an insulting or provoking nature with any family or household 

member. ñFamily or household membersò include spouses, former spouses, parents, 

children, stepchildren, and other person related by blood or by present or prior marriage, 

persons who share or formerly shared a common dwelling, persons who share or 

allegedly share a blood relationship through a child, persons who have had a dating or 

engagement relationship, persons with disabilities and their persona assistants, and 

caregivers.  See 720 Ill. Comp. Stat. 5/12-0.1 and 5/12-3.2. 

¶ Dating Violence.  Dating violence means violence committed by a person who is or has 

been in a social relationship of a romantic or intimate nature with the victim. Such a 

relationship is characterized by the expectation of affection or sexual involvement 

between the parties. The existence of such a relationship shall be determined based on a 



 
 

 

consideration of the (1) length of the relationship, (2) type of relationship, and (3) 

frequency of interaction between the persons involved in the relationship. 

¶ Stalking. Under 720 Ill. Comp. Stat. 5/12-7.3, a person commits stalking when he or 

she: 

- Knowingly engages in a course of conduct directed at a specific person, and he or 

she knows or should know that this course of conduct would cause a reasonable 

person to: 

Á Fear for his or her safety or the safety of a third person; or 

Á Suffer other emotional distress. 

- Knowingly and without lawful justification, on at least 2 separate occasions, 

follows another person or place the person under surveillance or any combination 

thereof and: 

Á At any time transmits a threat of immediate or future bodily harm, sexual 

assault, confinement or restraint and the threat is directed towards that 

person or a family member of that person; or 

Á Places that person in reasonable apprehension of immediate or future bodily 

harm, sexual assault, confinement or restraint to or of that person or a 

family member of that person. 

- Previously has been convicted of stalking another person and knowingly and 

without lawful justification on one occasion: 

Á Follows that same person or places that same person under surveillance; 

and 

Á Transmits a threat of immediate or future bodily harm, sexual assault, 

confinement or restraint to that person or a family member of that person. 

Domestic violence, dating violence, and stalking are violations of this policy even when such 

conduct is not motivated by sex. 

 

Consent 

Lack of consent is a critical factor in determining whether sexual violence/assault has occurred. 

Consent is informed, freely given, and mutually understood. Consent requires an affirmative act 

or statement by each participant.  Consent is not passive. 

Á If coercion, intimidation, threats, and/or physical force are used, there is no consent; a 

personôs lack of verbal resistance or submission resulting from the use or threat of force 

does not constitute consent. 

Á If a person is mentally or physically incapacitated or impaired by alcohol or drugs such 

that the person cannot understand the fact, nature, or extent of the sexual situation, there 

is no consent.  Warning signs of when a person may be incapacitated due to drug and/or 

alcohol use include: slurred speech, falling down, passing out, and vomiting.  

Á If a person is asleep or unconscious, there is no consent. 

Á A person who is under age in the applicable jurisdiction cannot provide consent to 

sexual activity 

Á Consent to one form of sexual activity does not imply consent to other forms of sexual 

activity. 

Á Consent to past sexual activity does not imply consent to future sexual activity 

Á Dressing in a certain manner does not constitute consent 

Á Consent to engage in sexual activity with one person does not constitute consent to 

engage in sexual activity with another 



 
 

 

Á Consent can be withdrawn. A person who initially consents to sexual activity is deemed 

not to have consented to any sexual activity that occurs after he or she withdraws 

consent. 

 

 

 

Retaliation 

Methodist College prohibits retaliation against anyone for reporting discrimination, harassment 

or retaliation, assisting in making a complaint, cooperating in an investigation, or otherwise 

exercising their rights or responsibilities under this policy. The College also prohibits 

retaliation against anyone because he/she is closely associated with someone who reported, 

assisted, or cooperated with a discrimination, harassment or retaliation complaint or 

investigation. 

Methodist College will take strong responsive action if retaliation occurs. Retaliation prohibited 

by this policy includes, but is not necessarily limited to, disparaging comments, uncivil 

behavior, or other negative treatment.  Persons who believe they have been retaliated against in 

violation of this policy should make a complaint in the manner set forth in the next section.  All 

institutional sanctions are available for those found to have engaged in retaliatory conduct, up 

to and including termination or expulsion.  

 

REPORTING CONCERNS OF PROHIBITED HARASSMENT AND RET ALIATION:  

Methodist College takes reports of sexual misconduct seriously.  How the College responds 

depends upon a variety of factors, including the wishes of the victim, the facts and 

circumstances of the specific incident, to whom it was reported, and the Collegeôs obligations 

under applicable federal and state laws. 

There are various reporting and confidential disclosure options available to students and 

employees of the College community to enable them to make informed choices about where to 

turn should they experience sexual misconduct.  This section provides information about 

options for disclosure and reporting an incident.  

 

Reporting Methods 

Any faculty or staff who witnessed or otherwise becomes aware of conduct prohibited by this 

policy must immediately notify the Title IX Coordinator (information below).  

Electronic Reporting 

Anyone who has experienced conduct prohibited by this policy is encouraged to make a report.  

Those who have experienced such conduct should understand that all employees at the College, 

except those identified as confidential advisors, have an obligation to report Concerns to the 

Title IX Coordinator or a Deputy Coordinator.  Within 12 hours of receiving an electronic 

report, the College will respond to the reporter through verbal, written, or electronic 

communication. 

 

Title IX Coordinator 

Ms. Danielle McCoy, Assistant Director of Counseling and ADA Coordinator, Title IX 

Coordinator 

(309) 282-8451, dmccoy@methodistcol.edu 

 

 

 



 
 

 

Anonymous and Third-Party Reporting  

The College encourages victims of sexual misconduct to talk to someone to ensure their health 

and wellbeing.  The College provides anonymous reporting for victims who do not wish to be 

identified.  Methodist College has anonymous reporting option through EthicPoint, third party 

vendor, by calling 844-890-3627.    

Though anonymous reports will be accepted by the College, it is often difficult to gather facts 

and conduct a thorough investigation.  Additionally, employees cannot fulfill their mandatory 

reporting obligations under this policy using the anonymous reporting option.  

Visitors, bystanders, and third-parties may make a report by contacting the Title IX Coordinator 

or a Deputy Title IX Coordinator.  

 

Responsible Employees (including Campus Security Authorities) 

Before a student reveals information that he/she may wish to keep confidential, a responsible 

employee (including CSAôs) should make every effort to ensure the student understands:  1)  

the employeeôs obligation to report the names of the accused individual and student involved in 

the accused sexual violence as well as relevant facts regarding the accused incident (including 

the date, time and location) to the Title IX Coordinator or other appropriate school official (2) 

the studentôs option to request that the school maintain his or her confidentiality, which the 

school (e.g. Title IX Coordinator) will consider, and (3) the studentôs ability to share the 

information confidentially with counseling, advocacy, mental health, or sexual-assault-related 

services. 

 

Methodist College employees, including security and faculty, are considered responsible 

employees under Title IX legislation.  The exception is the MC Student Counselor as a 

Confidential Advisor. 

 

Responsible employees are required to report all information, including the survivor/victimôs 

name and incident details, to the Title IX Coordinator.  Students may report an incident to any 

MC employee but need to be aware of this limited confidentiality. 

 

Content of a Report & Timing 

So that the College has sufficient information, a complaint being made for purposes of an 

investigation should include: (1) the date(s) and time(s) of the alleged conduct; (2) the names of 

all person(s) involved in the alleged conduct, including possible witnesses; (3) all details 

outlining what happened; and (4) contact information for the complainant so that the College 

may follow up appropriately. 

The College encourages persons to make reports as soon as possible because late reporting may 

limit the Collegeôs ability to investigate and respond to the conduct complained of. 

 

Information Provided to the Complainant and Respondent  

A complainant who makes a claim of sexual violence/assault, domestic violence, dating 

violence, or stalking to the College will be given a copy of the document titled ñRights and 

Options After Filing a Complaint Under the Collegeôs Sexual and Other Forms of Harassment 

and Grievance Procedure.ò  This document provides information about this policy and the 

procedures used to investigate and resolve complaints of this nature, possible interim protective 

measures and accommodations that may be available, options for filing complaints with the 

local police, and resources that are available on campus and in the community, as well as other 



 
 

 

pertinent information.  A person against whom a complaint has been filed will also be given 

similar information about the process and resources. 

 

Conduct that Constitutes a Crime 

Any person who wishes to make a complaint that also constitutes a crimeðincluding sexual 

violence/assault, domestic violence, dating violence, or stalkingðis encouraged to make a 

complaint to local law enforcement.  If requested, the College will assist the complainant in 

notifying the appropriate law enforcement authorities.  In the event of an emergency, please 

contact 911.  A victim may decline to notify such authorities. 

 

Amnesty 

The College recognizes that an individual who has engaged in behavior that may violate the 

Collegeôs Student Code of Conduct may be hesitant to report instances of sexual harassment, 

including sexual violence/assault.  To encourage reporting, the College will grant immunity to 

any student who reports, in good faith, an alleged violation of this policy to the Title IX 

Coordinator or other employee.  The reporting student will not receive a disciplinary sanction 

by the College for a conduct violation, such as under aged drinking, that is revealed in the 

course of such a report, unless the College determines that the violation was egregious, 

including without limitation, an action that places the health and safety of any other person at 

risk.    

Notwithstanding the Collegeôs commitment to amnesty in these situations, the College may 

require the reporting individual to attend a course or pursue other educational interventions 

related to alcohol and drug use.  Further, this amnesty provision does not prevent action by 

police or other legal authorities against an individual who has illegally consumed alcohol or 

drugs or otherwise violated the law.  

 

Special Guidance Concerning Complaints of Sexual Violence/Assault, Domestic Violence, 

Dating Violence, and Stalking 

If you are the victim of sexual violence/assault, domestic violence, or dating violence: 

Á Do not blame yourself. These crimes are never the victimôs fault.  

Á Recommend you immediately go to the emergency room of a local hospital and contact 

local law enforcement, in addition to making a prompt complaint under this policy. 

Á Do everything possible to preserve evidence by making certain that the crime scene is 

not disturbed. Preservation of evidence may be necessary for proof of the crime or in 

obtaining a protection order.  

Á Should not bathe, urinate, douche, brush teeth, or drink liquids until after they are 

examined and, if necessary, a rape examination is completed.  

Á Clothes should not be changed.  

Á Write down as much as you can remember about the circumstances, including 

description of assailant.  Save any electronic communications with the assailant. 

It is also important to take steps to preserve evidence in cases of stalking, to the extent such 

evidence exists. In cases of stalking, evidence is more likely to be in the form of letters, emails, 

text messages, social media posts, etc. rather than evidence of physical contact and violence. 

When necessary, seek immediate medical attention at an area hospital and take a full change of 

clothing, including shoes, for use after a medical examination.   Medical forensic examinations 

are completed at no cost to the survivor.   

 

 



 
 

 

The nearest medical facility is:    

UnityPoint Methodist:   221 NE Glen Oak, Peoria, IL  (309) 672-4848 

UnityPoint Proctor:     5409 N. Knoxville, Peoria, IL  (309) 691-1000   

OSF St. Francis:    530 NE Glen Oak, Peoria, IL   (309) 655-2000 

 

Once a complaint of sexual violence/assault, domestic violence, dating violence, or stalking is 

made to the College, the complainant has several options such as, but not limited to: 

Á contacting parents or a relative 

Á seeking legal advice 

Á seeking personal counseling (always recommended) 

Á pursuing legal action against the perpetrator 

Á pursuing disciplinary action through the College 

Á requesting that no further action be taken 

Á requesting further information about the Collegeôs policy and procedures for addressing 
this type of conduct 

Á requesting further information about available resources 

 

 

 

Bad Faith Reports 

While the College encourages all good faith reports of Concerns, the College has the 

responsibility to balance the rights of all parties.  Therefore, if the Collegeôs investigation 

reveals that a complaint was knowingly false, the complaint will be dismissed and the person 

who filed the knowingly false complaint may be subject to discipline. 

 

Responsibilities of the Title IX Coordinator: 

The Title IX Coordinatorôs responsibilities include overseeing all Title IX complaints and 

identifying and addressing any patterns or systemic problems that arise during the review of 

such complaints.  The Title IX Coordinator also assists the College community in 

understanding this policy, is available to answer questions about the policy, directs individuals 

to available resources both off campus and in the community, and ensures appropriate training 

and educational programming is implemented.   

 

Other matter related to the investigation of a report: 

Protecting the Complainant After a Report has been Filed 

Pending final outcome of an investigation in accordance with the Grievance Procedures 

outlined later in this policy, the College will take steps to protect the complainant from further 

discrimination or harassment. This may include assisting and allowing the complainant to 

change his or her academic, living, dining, transportation, or work situation, to the extent that 

the College has control over these environments, if options to do so are reasonably available 

and upon request of the complainant. Such changes may be available regardless of whether the 

victim chooses to report the crime to Methodist Security or local law enforcement.  Requests to 

change an academic, living, dining, transportation, or work situation, or for any other protective 

measure (such as a no-contact order), should be made to the Title IX Coordinator. 

If a complainant has obtained an ex parte order of protection, full order of protection, or any 

other temporary restraining order or no contact order against the alleged perpetrator from a 

criminal, civil, or tribal court, the complainant should provide such information to the Title IX 



 
 

 

Coordinator.  The College, in conjunction with Methodist Security, will take all reasonable and 

legal action to implement the order.  

 

Investigation and Confidentiality 

All reported Concerns will be promptly and thoroughly investigated in accordance with the 

Grievance Procedures, and the College will take disciplinary action where appropriate. The 

College will make reasonable and appropriate efforts to preserve an individualôs privacy and 

protect the confidentiality of information when investigating and resolving a complaint.  While 

the College cannot guarantee confidentiality, the College will not disclose the identity of the 

complainant or respondent, except as necessary to resolve the complaint or to implement 

interim protective measures and accommodations or when provided by State or federal law.  

In the event a complainant requests confidentiality or asks that a complaint not be investigated, 

the College will take all reasonable steps to investigate and respond to the complaint consistent 

with the request for confidentiality or request not to pursue an investigation.  If a complainant 

insists that his or her name not be disclosed to the alleged perpetrator, the Collegeôs ability to 

respond may be limited.  The College reserves the right to initiate an investigation despite a 

complainantôs request for confidentiality in limited circumstances involving serious or repeated 

conduct or where the alleged perpetrator may pose a continuing threat to the College 

community. 

The Title IX Coordinator is the person responsible for evaluating requests for confidentiality.  

The Title IX Coordinator may consult with other appropriate College officials and legal counsel 

as necessary. 

 

Resolution 

If a reported Concern is found to be substantiated, the College will take appropriate corrective 

and remedial action to prevent the recurrence of the conduct and correct its discriminatory 

effects. Students and employees found to be in violation of this policy will be subject to 

discipline up to and including written reprimand, probation, suspension, demotion, termination, 

or expulsion. Affiliates and program participants may be removed from College programs 

and/or prevented from returning to campus.  Remedial steps may also include counseling for 

the complainant, academic, living, dining, transportation, or work accommodations for the 

complainant, separation of the parties, and training for the respondent and other persons. 

 

GRIEVANCE PROCEDURE: 

These procedures apply to Concerns raised by any member of the College community as well 

as others that participate in the Collegeôs programs and activities, including third-party visitors 

on campus. 

 

 

Identifying the Investigator(s) 

Once a Concern has been reported to the Title IX Coordinator, an investigation will be 

commenced.  The Title IX Coordinator, or designee(s) appointed by the Title IX Coordinator, 

will lead the investigation and may consult with appropriate College officials and/or legal 

counsel as appropriate.  If the Concern is with respect to conduct of the Chancellor of MC, the 

investigation shall be coordinated and resolved by the Chair of the Board of Directors. 

 

Preliminary Matters Regarding the Investigation 



 
 

 

1. All reported Concerns will be investigated in an adequate, reliable, impartial 

and timely manner by the appropriate MC official. The goal is to have the 

investigation completed within sixty (60) calendar days.  However, if the 

nature of the investigation requires a longer period of time, the complainant 

and the respondent will be given periodic updates concerning the status of the 

investigation.  Parties with have equal rights during the investigation. 

2. Any real or perceived conflicts of interest between fact-finder or decision-

maker and the parties should be disclosed. If an involved College official 

determines that he or she cannot apply the Grievance Procedures fairly and 

impartially because of the identity of a complainant, respondent, or witness, or 

due to any other conflict of interest, another appropriate individual will be 

designated to administer the procedures. 

3. The investigation will utilize the preponderance of the evidence standard; that 

is, whether it is more likely than not that the alleged conduct occurred. 

4. Both parties will have the opportunity to have a support person accompany 

him or her at all stages of the process. The support person does not serve as an 

advocate on behalf of the complainant or respondent, may not be actively 

involved in any proceedings, and must agree to maintain the confidentiality of 

the process. A support person may be removed if he or she become disruptive, 

harasses or intimidates others involved in the process, or does not abide by the 

limitations discussed in the previous sentence.  Additionally, the College is not 

required to allow a particular support person to be involved in the process if it 

would cause undue delay of any meeting with the investigator.  A support 

person will be asked to sign an affirmation that he or she understands his or 

her role in the process.  

5. At any time during the investigation, the investigator may determine that 

interim remedies or protections for the parties involved or witnesses are 

appropriate.  These measures may include separating the parties, placing 

limitations on contact between the parties, suspension, or making alternative 

class-placement or workplace arrangements.  Failure to comply with the terms 

of these interim remedies or protections may constitute a separate violation of 

the policy. 

6. Some conduct covered by this policy may also constitute criminal conduct, 

and the complainant is encouraged, but not required, to file a report with the 

appropriate law enforcement authorities.  If requested, the College will assist 

the complainant in doing so.  The pendency of a criminal investigation, 

however, does not relieve the College of its responsibilities under the law.  

Therefore, to the extent doing so does not interfere with any criminal 

investigation, the College will proceed with its own investigation and 

resolution of complaint.  

 

Informal Resolution 

Informal means of resolution, such as mediation, may be used in lieu of the formal 

investigation procedure described below.  The following standards apply to any informal 

resolution method that is utilized: 

Á The informal process can only be used with both partiesô voluntary cooperation and 

appropriate involvement by the institution (e.g., the Title IX Coordinator). 



 
 

 

Á The complainant will not be required to ñwork outò the problem directly with the 
respondent. 

Á Either party may terminate the informal process at any time and elevate the complaint to 

the formal investigation procedures described below. 

Á Informal resolution in the form of mediation, even on a voluntary basis, will not be used 

to resolve complaints alleging sexual assault. 

 

 

 

Initial Notification 

Prior to commencement of the investigation, the complainant and the respondent shall (i) 

receive notice of the individual(s) with authority to make a finding or impose a sanction at the 

conclusion of the investigation and (ii) have the opportunity to request a substitution if the 

participation of an individual with authority to make a finding or impose a sanction poses a 

conflict of interest.  

 

Formal Investigation 

1. After the initial notification has been made, the investigator will commence an 

investigation of a complaint as soon as practicable, but not later than seven (7) calendar 

days after the complaint is made. The purpose of the investigation is to determine 

whether it is more likely than not that the alleged behavior occurred and, if so, whether 

it constitutes a policy violation.  In certain narrow circumstances, the investigator may 

commence an investigation even if the complainant requests that the matter not be 

pursued. In such a circumstance, the investigator will take all reasonable steps to 

investigate and respond to the matter in a manner that is informed by the complainantôs 

articulated concerns. 

2. During the investigation, the complainant will have the opportunity to describe his or 

her allegations and present supporting witnesses or other evidence. The respondent will 

have the opportunity to respond to the allegations and present supporting witnesses or 

other evidence. The investigator will review the statements and evidence presented and 

may, depending on the circumstances, interview others with relevant knowledge, review 

documentary materials, and take any other appropriate action to gather and consider 

information relevant to the complaint. All parties and witnesses involved in the 

investigation are expected to cooperate and provide complete and truthful information. 

3. During the course of an investigation, the complainant and the respondent may not 

directly cross examine one another, but may, at the discretion and direction of the 

investigator, suggest questions to be posed by the investigator and respond to the other 

party.  

4. At the conclusion of the investigation, the investigator will prepare a written report.  

The written report will explain the scope of the investigation, identify findings of fact, 

and state whether any allegations in the complaint were found to be substantiated by a 

preponderance of the evidence.   

5. If the written report determines that a policy violation occurred, the Title IX 

Coordinator, in consultation with other College officials as needed, shall set forth in an 

addendum to the written report those steps necessary to maintain an environment free 

from discrimination and harassment and to protect the safety and well-being of the 

complainant and other members of the College community. Such actions will also 

include reasonable steps to correct the effects of such conduct on the complainant and 



 
 

 

others and to prevent the recurrence of discrimination, harassment, and retaliation. 

Examples of such action include: no-contact orders, classroom reassignment, the 

provision of counseling or other support services, training, and discipline for the 

perpetrator, including up to termination, expulsion, or other appropriate institutional 

sanctions.  

6. Methodist College will simultaneously notify the complainant and the respondent in 

writing of the outcome of the investigation, including appeal rights within seven (7) 

calendar days of the investigationôs conclusion. 

7. The written report and the addendum, if applicable, shall be the final resolution of the 

matter subject only to the right of appeal set forth below.  

 

Appeals from Decisions on Concerns: 

 

Basis for Appeal 

Either the complainant or the respondent may appeal decisions on Concerns, including 

corrective action if any. Grounds for appeal are as follows: 

Á A procedural error occurred. 

Á New information exists that would substantially change the outcome of the finding. 

Á The sanction is disproportionate with the violation. 

 

Where and When to Bring an Appeal of a Concern 

The complainant or respondent may appeal a decision, including corrective action if any, to the 

President of the College, or Presidentôs designee, within, ten (10) business days of receiving 

notification of the prior decision, absent extenuating circumstances. The decision of the 

President of the College is final. 

In cases of resolution of a Concern against the President, complainant or respondent may seek 

reconsideration of the Chair of the Boardôs decision and the Chair may designate an individual 

or individuals to recommend a decision on reconsideration. The decision of the Chairôs 

designee(s) on reconsideration is final. 

Appeals must be in writing and contain the following information: 

Á Name, college address and e-mail address of complainant. 

Á Name, college address and e-mail address of respondent. 

Á A statement of all decisions, including corrective action if any, at all levels in the 

process. 

Á A detailed statement of the basis for the appeal including the specific facts and 

circumstances in support of the appeal. 

Á Requested action, if any. 

 

When a party files an appeal, the non-appealing party will be notified in writing that an appeal 

has been filed. 

 

Review of the Appeal 

The College official (i.e., President or her/his designee) acting on the appeal may take any and 

all actions which in his/her discretion she/he determines are in the interest of a fair and just 

decision, including upholding, reversing, or modifying any decision or corrective action. The 

complainant or respondent may request a meeting with the College official.  However, the 

decision to grant a meeting is at the discretion of the College official.  If one party is allowed to 

meet with the College official, the other party will be granted a similar opportunity. 



 
 

 

 

The College official will make her/his decision and notify the complainant, respondent, 

underlying decision maker and others on a need to know basis in writing within ten (10) 

business days of receiving the appeal, including a notification of any changes made to the 

previous decision. If a decision within that time frame is not practicable under the 

circumstances, both complainant and respondent will be given periodic status reports until the 

decision on the appeal is rendered. 

 

General Matters 

1. These procedures will be implemented by officials who receive a minimum of 8-10 

hours of training on an annual basis on the issues related to discrimination, harassment, 

sexual violence/assault, domestic violence, dating violence, and stalking and on how to 

conduct an investigation that protects the safety of victims and promotes accountability.  

The College shall have a sufficient number of individuals trained to resolve reports of 

Concerns so that (i) a substitution can occur in the case of a conflict of or recusal and 

(ii) an individual or individuals with no prior involvement with the initial determination 

or finding hear any appeal brought by a party.  

2. As necessary and when applicable, the College will contact and cooperate with law 

enforcement in situations involving sexual violence/assault, dating violence, domestic 

violence, and stalking.  

3. Because the College recognizes the prevention of discrimination, harassment, sexual 

violence/assault, domestic violence, dating violence, and stalking is an important issue, 

it offers educational programming to a variety of groups such as: campus personnel; 

incoming student and new employees; and members of student organizations.  Among 

other items, such programming covers relevant definitions, procedures, and sanctions; 

the identities and roles of the Title IX Coordinator, Deputy Title IX Coordinators, 

confidential advisors, and other resources; will provide safe and positive options for 

bystander intervention; and will provide risk reduction information, including 

recognizing warning signs of abusive behavior and how to avoid potential attacks. To 

learn more about education resources, please contact the Title IX Coordinator or Deputy 

Coordinators. 

4. Employees also are free to file a charge of discrimination regarding harassment with 

either the Illinois Department of Human Rights or the Equal Employment Opportunity 

Commission.  A charge must be filed with the IDHR within 180 days of the unlawful 

harassment.  A charge must be filed with the EEOC within 300 days of the unlawful 

harassment. In either case, the deadline for filing such a Charge runs from the last date 

of unlawful harassment. Complaints also may be made to the Office of Civil Rights in 

the U.S. Department of Education. 

 

IDHR offices are located in Springfield and Chicago and EEOC offices are located in Chicago. 

Please see appropriate postings or contact Human Resources if additional assistance in 

contacting either is needed. 

 

Equal Employment Opportunity Commission 

500 West Madison Street, Suite 2800, 

Chicago, IL 60661 

312/353-2713 * 800/669-4000 * 800-669-6820TDD 

 



 
 

 

Illinois Department of Human Rights 

222 South College - Room 101 A 

Springfield, IL 62704 

217/785-5100 * 217/785-5125 TDD 

 

Illinois Human Rights Commission 

217/785-4350 Springfield* 312/814-6269 

217/557-1500 TDD Springfield * 312/263-1579 TDD Chicago 

 

Office of Civil Rights 

U.S. Department of Education 

400 Maryland Ave., S.W. 

Washington, D.C. 20202-1100 

800-421-3481 *877-521-2172 TDD 

 

5. This policy will be distributed widely within Methodist College. This policy can be 

found on the intranet for the benefit of its employees, students, clients and vendors. 

Methodist College will include this policy in its employee and student handbooks. This 

policy does not create any contract rights. 

Appendix A 

 

Reporting Options: 

Title IX Coordinator 

Ms. Danielle McCoy   

Methodist College, Office #W160  

Assistant Director of Counseling and ADA Coordinator, Title IX Coordinator 

(309) 282-8451 dmccoy@methodistcol.edu  

 

Confidential Advisor:  

Center for Prevention of Abuse 

720 W. Joan Court 

Peoria, IL  61614 

(800) 559-7233; 24 hour hotline 

               

 

Other Resources: 

Crisis and/or Suicide Hotline 

(855) 837-4673 

A trained helper is available 24 hours a day/7 days a week 

 

Emergency Response Service 

(309) 671-8084 

Trained helpers can transport a person who is actively suicidal 

 

DHS Family Community Resource Center in Peoria County 

211 Fulton Street, #300 

Peoria, IL  61602 

(309) 671-8100 

mailto:dmccoy@methodistcol.edu


 
 

 

TDD (866) 451-5763 

ñone stopò shop centers for cash and medical assistance, food stamps, and job services 

 

Prairie State Legal Services 

(309) 674-9831 

 

Human Service Center 

Mental Health 

600 Fayette Street 

P.O. Box 1346 

Peoria, IL  61603 

(309) 671-8000 

(309) 671-8084; after hours crisis 

 

For emergency services, dial 911.  Reports can be made to the following campus or local 

law enforcement agencies.  You have the right to request assistance in notifying law 

enforcement authorities or requesting an order of protection, no contact order, 

restraining order, or other similar lawful orders issued by a criminal  

 

Campus Security:    Law Enforcement: 

Methodist College   Peoria Police 

7600 N. Academic Drive  600 SW Adams 

Peoria, IL  61615   Peoria, IL  61602 

(309) 672-4500    (309) 673-4521 

 

Hospital Resources List: 

UnityPoint Methodist   UnityPoint Proctor                   OSF St. Francis 

221 NE Glen Oak    5409 N. Knoxville                530 NE Glen Oak 

Peoria, IL  61636    Peoria, IL  61614                  Peoria, IL   

(309) 672-4848    (309) 691-1000                (309) 655-2000 

  

  

 

 

  



 
 

 

CYBER BULLYING A-45 

I. POLICY: 

Methodist College will not tolerate cyber-bullying in any form toward any student, staff 

member, or faculty employee. 

 

II.  PURPOSE: 

Cyber-bullying occurs when individuals use the Internet and electronic communications 

technologies to transmit hostile messages and images to another person. 

 

III.  GENERAL INFORMATION: 

Cyber bullying, for Methodist College, is defined as the use of the electronic services 

(as outlined above) to intimidate, embarrass, harass, threaten, cajole, or otherwise 

impugn another student, staff member, faculty member, any employee or constituent of 

Methodist College.  It includes offensive language, and any conduct that is considered 

to be lewd, indecent, obscene or inappropriate.  It is any conduct that subjects another 

person, whether physically, mentally, emotionally, or psychologically, to anything that 

may endanger, abuse, degrade, humiliate, or intimidate the person through the use of 

electronic or digital media. 

 

Access to and use of Methodist College computer resources is an educational 

opportunity which is a privilege extended by the College to students, faculty, 

employees, and other authorized users to promote the mission of the College and 

support the instructional and administrative activities of the College.  Computer 

resources are define as including, but not limited to, hardware, software, systems, 

networks, data stored, transmitted or accessed using College computers and college 

provide access to email, Intranet, Internet, World Wide Web, or any other internal or 

external service, server or provider.  Any activity that violates local, state, or federal law 

or ignores common standards of honesty, privacy and decency is in violation of College 

policy. 

 

Users of these services and facilities have access to valuable College resources, to 

sensitive data, and to external networks.  Consequently, it is important for all users to 

behave in a responsible, ethical and legal manner.  In general, appropriate use means 
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respecting the rights of other computer users, the integrity of the physical facilities and 

all pertinent license and contractual agreements. 

 

Methodist College will not tolerate any act of bullying, including cyber bullying. 

 

The use against any person of any mental, physical, written, or verbal abuse that 

threatens, or is perceived as threatening or endangers health, safety, and wellness, or 

promotes hatred or prejudice towards others is prohibited. 

 

Violations will be addressed according to the student handbook, employee handbook, 

and current policy.  Student violations will be addressed through the student conduct 

policy.  Any employee or student violating the college harassment or other forms of 

harassment policy will be addressed through Title IX.  All cyber-bullying reports will 

be viewed seriously and consequences of guilt will be dealt with according to conduct 

policy. 
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I. POLICY:  

Methodist College is committed to the promotion of health through the 

treatment and prevention of disease, and for providing a safe and 

healthy environment for all constituents.  Consistent with this 

commitment, MC recognizes the adverse health effects of tobacco 

products and second-hand tobacco smoke.  For these reasons, the use of 

tobacco products in any form (i.e. cigarettes, chewing tobacco, snuff, 

pipes, electronic cigarettes or other related electronic devices, etc.) is 

prohibited by MC property.  This includes land, buildings, parking lots, 

leased spaces; MC-owned vehicles and privately owned vehicles on 

Methodist College property.   

 

 

II.  GENERAL INFORMATION: 

All constituents are not allowed to use tobacco products, any electronic 

cigarettes or other devises for delivery of nicotine, other than cessation 

items, during their enrollment at Methodist College. 

  

All constituents are expected to be good neighbors to those property 

owners adjacent to us.  Do not trespass on their property or loiter on the 

sidewalks near their homes or businesses.   

 

This policy applies to all students as well as staff, faculty and visitors. 

Employees who violate this policy will be subject to corrective action 

up to and including termination.  Students who violate this policy will 

go through the Student Code of Conduct. 
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SUBJECT:  SOLICITATION  

I. POLICY: 

 

Methodist College is committed to ensuring a safe and non-coercive environment for all. 

 

II.  GENERAL INFORMATION: 

 

Organizations may promote or sell merchandise or services in the resident floors and College 

common areas only if approved through the Dean of Students.  The request should be submitted 

10 days prior to the event.  The Dean of Students and Chancellor are responsible for the final 

decision.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






























































































































































































































































